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1: Why Are Relocation Policies and Procedures Needed? 
 
The purpose of this Relocation Plan is to establish policies and procedures for the vacating and 
reoccupying of units at Newtowne Court in connection with the Cambridge Housing Authority's (CHA) 
planned revitalization of the building’s exterior, systems, and finishes. The intent of this plan is to 
facilitate the construction work while, to the greatest extent possible, minimizing the impact the 
relocation will have on the residents of Newtowne Court.  The Newtowne Court Relocation Committee 
(Relocation Committee) consisting of officers from the Newtowne Court/Washington Elms Tenant 
Council (Tenant Council) as well as interested tenants was formed to negotiate this Plan with the 
Cambridge Housing Authority.   All Newtowne Court tenants were invited to be participants on the 
Relocation Committee.  See Attachment A for a list of Relocation Committee members.  
 
The Cambridge Housing Authority, utilizing the Rental Assistance Demonstration (RAD) program and 
funding provided by the low-income housing tax credit (LIHTC) program and private financing, is 
planning the renovation of the existing units at Newtowne Court. The planned scope of the construction 
is extensive and includes building envelope, windows, interior refurbishments, fire protection, heating, 
plumbing, and electrical systems, and site work. The CHA estimates that the construction costs for 
Newtowne Court will be approximately $44 million.  
 
The construction work1 will consist of multiple phases. The CHA anticipates that this relocation will start 
in April 2015, and end in December 2017, taking approximately 32 months. The interior work in units will 
begin in approximately July 2015.  The temporary relocation period will vary depending on whether or 
not the resident moves off-site for the construction period.  It is projected that the renovation of each 
phase will last about 6-7 weeks.2  See Attachment C.  
  
CHA will not require any Newtowne Court resident to move permanently from Newtowne Court as a 
result of this renovation.  However, all Newtowne Court households will be required to move out of 
their current apartment temporarily for some period to allow renovations to be completed in the 
apartment.  CHA recognizes that some residents may wish to move off-site during the construction 
period, and will work to accommodate the requests up to approximately 40 households to the maximum 
extent feasible.  Any resident who relocates off-site will be guaranteed the option to return to Newtowne 
Court once the construction work is complete per the terms outlined in this Agreement.  
 
The number of units at Newtowne Court will remain unchanged after construction, as described below.  
There will be a change in the unit mix to conform to the requirements of the Massachusetts Architectural 
Access board to have a proportionate mix of wheelchair accessible units to the unit mix at Newtowne 
Court. 
 

1  This is the CHA’s schedule for the project as of 03/10/15.  If there are any significant changes to the 
schedule, the CHA shall notify all Newtowne Court residents in writing as soon as possible. 
 
2  Three apartments (16 Newtowne Court # 207, 725 Main Street, and 142 Washington Street) are located in 
two phases and so the renovation will last about 1.5 to 3 months.  See Attachment C for the estimated begin 
and end dates.  
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The CHA and its affiliates shall use various federal and private funds for this redevelopment project to 
cover the anticipated cost of relocation (as listed in Attachment B).  During and after construction, 
Newtowne Court shall be owned by a Limited Liability Company (LLC) but the LLC shall be managed by 
a non-profit affiliate of CHA.  Newtowne Court will be converted to Project-Based Vouchers (PBV) under 
the Rental Assistance Demonstration (RAD) program.  (The effective date of RAD is anticipated to be 
April 1, 2015).  It is anticipated that all units will also be operated under the federal low income housing 
tax credits program at Newtowne Court unless there is an existing Newtowne Court resident who does 
not meet the income and program requirements of the low income housing tax credit (LIHTC) program.  
In that instance, the CHA will forego LIHTC for the unit occupied by such a resident so they can remain 
at Newtowne Court.   
 
The CHA and its affiliate(s) will operate all the housing units at Newtowne Court as family housing 
using RAD Project-Based Vouchers in the same manner as the CHA' s current operation of federal 
public housing under Moving to Work.  Further, CHA will keep existing tenant protections in place, 
except where the federal low income housing tax credit program imposes different requirements (such 
as income limits on initial eligibility and continued occupancy and relating to student status).  See 
Section 10 of this document for additional information.  
 
This Resident Relocation and Unit Assignment Policies and Procedures Agreement ("Agreement") 
details the policies and procedures the Cambridge Housing Authority will use in relocating each 
household at Newtowne Court. It will ensure that all households are provided with the same 
information and afforded the same opportunities in choosing a relocation option. This Agreement is 
not meant to supersede or limit any rights of tenants for relocation benefits under federal law (e.g. 42 
USC 4601 et. seq., federal regulations at 49 CFR Part 24 and at 24 CFR Part 42, and HUD 
Handbook No. 1378), and the requirements specified in PIH Notice 2012-32, Rev 1, RAD Final 
Implementation Notice and PIH Notice 2014 -17 Relocation Requirements under the Rental 
Assistance Demonstration (RAD) Program, Public Housing in the First Component.  
 
 
 

Unit Type Current Unit Mix Unit Mix 
after Construction 

1 bedroom  42 46 
1 bedroom accessible 8 4 
2 bedroom  124 120 
2 bedroom accessible 3 6 
3 bedroom 83 83 
3 bedroom accessible 2 3 
4 bedroom 4 4 
6 bedroom 2 2 
TOTAL 268 268 
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2: Who is Responsible for Relocation? 
 
The following agencies and individuals have responsibility for the Newtowne Court relocation 
program: 
 
U.S. Department of Housing and Urban Development (HUD) — serves as the federal funding 
agency for the Project. 
 
Cambridge Housing Authority (CHA) — provides the day-to-day management of the Newtowne 
Court and will act as the Relocation Advisory Agency providing overall coordination of the relocations 
during construction. Through the use of CHA staff or consultants, CHA will manage the details of the 
tenant relocations and construction. CHA will secure the necessary contracts to achieve the 
relocations, will pay for the tenant relocations and assist the tenants during the moves. 
 
Relocation Coordination Manager (RCM) — for the purpose of the Newtowne Court Relocation 
Agreement, CHA will identify a primary point of contact for coordinating the tenant relocations 
including moves on site, moves off site, and moves back to Newtowne Court after a phase or the entire 
construction is complete. The RCM will be responsible for the following either directly and/or with 
assistance from another CHA staff person: 
 

• Issue a notice of non-displacement or notice of displacement for residents choosing to move 
off-site under this plan as applicable.   

 
• Serve as the point of contact (liaison) among the tenants, the architect, the general contractor 

and the other parties involved in the relocation and construction for the Project. As the liaison, 
the RCM will oversee the general coordination of activities to minimize the impact of the 
relocation on the tenants. 

 
• Maintain the overall schedule for the relocations. As part of this effort, the RCM will coordinate 

with CHA's Planning and Development Department to monitor the construction schedule and 
provide timely notice to the tenants of changes in the proposed relocation schedule. 

 
• Solicit bids and secure contracts with several moving companies and a cleaning company to 

ensure a fully coordinated and smooth relocation of the tenants. 
 

• Oversee meetings to be conducted to brief the tenants on the relocation plans. At the tenant 
meeting(s), the RCM will explain the relocation process, outline the schedule and discuss the 
logistics of the relocation. 

 
• Prepare a "relocation package" for the tenants to include the following (after first providing 

copies to the Relocation Committee and the Tenant Council for review and comment): 
o A brief description of the relocation process (mover, utilities, etc.). 
o Contact persons and telephone numbers to use during the relocation. 
o US Mail change of address package. 
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o Notification form with dates for the relocation. (Note: This form is to be signed by the 
tenant.) 

o Relocation checklist. 
o Unit move-in/move-out inspection checklist. 
o Description of the plans for the newly renovated Newtowne Court. 
o Claim Form and a description of the Tenants' "rights" as they pertain to this Plan 

including the right to return to the Tenant’s current unit after it is renovated 
 

• Notify each tenant in writing at least 90 calendar days (3 months) before the relocation. 
 

• Establish the schedule for activities and coordinate the logistics to accomplish the tenant 
relocations from, around, and back to Newtowne Court.  

 
• Forward a follow-up letter to the tenant 30 calendar days after each move advising the tenant 

to contact the RCM if there are any outstanding issues as a result of the relocation. 
 

• Meet with the Tenant Council officers and designees, the Alliance of Cambridge Tenants 
(ACT) and Cambridge Economic Opportunity Committee (if available) on a regular basis to 
insure smooth implementation of this Agreement.  

 
• Serve as the day-to-day contact person with the individual tenants during the relocation. 

 
• Meet privately with the individual tenants (on a one-to-one basis in their apartment if 

requested) to discuss the particular relocation schedule, process, and logistics. 
  

• Schedule the mover and provide information and/or assistance with the transfer of the utilities. 
 

• Notify the tenant in writing 30 calendar days prior to the actual relocation. 
 

• Prior to the move, schedule a time with the tenant to visit the new unit and obtain a signature 
that the walk-through occurred. 

 
• Meet with the tenant within five (5) business days after moving into their new apartment and 

prepare a Statement of Condition.  Verify necessary utilities have been successfully 
transferred. 

 
• For newly renovated Newtowne Court units, provide the Statement of Conditions to the RCM 

for action if necessary by the architect and/or contractor. 
 

• Serve as the "helping hands" and "friendly face" to the tenants during the relocation. 
 

• Provide Newtowne Court residents with a voucher with referrals to Owners interested in 
renting apartments to voucher holders when units are available. 
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The RCM is part of the CHA's Operations Department.  The RCM’s name and contact information will 
be provided in all correspondence to residents regarding relocation matters. 
 
All Newtowne Court tenants have the right to have any other person(s) attend any meeting with the 
Relocation Coordination Manager or assistant.   

3: Who is Eligible for Relocation Benefits and Assistance? 
 
All current Newtowne Court tenants are eligible for relocation benefits and assistance unless they are 
(1) evicted as described below; (2) not listed on the household's most recent lease addendum or 
otherwise not approved as an occupant by the CHA3; or (3) left Newtowne Court by their own choice 
before February 19, 2015.    
 
Eviction: If (1) the household received a notice to quit prior to February 19, 2015 and as a result of that 
notice, is later evicted; or (2) the household received a notice to quit on or after February 19, 2015 a for 
serious or repeated violation of material terms of the lease and (3) in either case, the eviction is not 
undertaken for the purpose of evading the obligation to make available the benefits and assistance 
set forth in this Agreement and the applicable state and federal relocation laws, then the head of 
household (and household members) are not eligible for relocation benefits and assistance after the 
date they are evicted. "Evicted" means physically removed from a dwelling unit by order of a court.   
 
However, if CHA relocates a tenant who receives or has received a notice to quit alleging serious or 
repeated violations of material terms of his/her CHA lease, the CHA is not waiving its rights to proceed 
with the eviction based on that notice to quit.   
 
Relocation benefits and assistance (including temporary and permanent housing; moving, storage and 
related expenses; replacement housing expenses; the right to return to his/her original unit at 
Newtowne Court after that phase is completed provided the resident remains on-site during 
construction or moves in with family or friends while construction is occurring in his/her unit; and the 
right to return to Newtowne Court (but not necessarily to the original unit) after the construction is 
completed) will be provided in accordance with this Agreement and the Uniform Relocation 
Assistance and Real Property Acquisition Policies Act of 1970, as amended, and the requirements 
specified in PIH Notice 2012-32, Rev 1, RAD Final Implementation Notice and PIH Notice 2014 -17 
Relocation Requirements under the Rental Assistance Demonstration (RAD) Program, Public 
Housing in the First Component. See Attachment B for a relocation budget for Newtowne Court. 
 
All references to Newtowne Court tenants/residents and households in this Agreement mean those 
Newtowne Court tenants eligible as identified above. 

3 Note:  During the 45 days immediately prior to a tenant’s move from his/her original Newtowne Court 
apartment, the CHA will not approve an increase in the household size (a) unless through marriage, birth, 
court awarded custody of minor children, or adoption or (b) unless the change does not affect the bedroom 
size for the household or (c) as a result of an approved reasonable accommodation.  
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4: Will Anyone Be Permanently Displaced from Newtowne Court? 
 
No residents will be permanently displaced from Newtowne Court in order to complete the 
renovations.  The head of each Newtowne Court household will receive a written Notice of Non-
Displacement from the Cambridge Housing Authority that he/she and all approved household 
members and occupants (such as personal care attendants or other persons with explicit written 
permission to occupy the unit) will not be displaced as part of the Newtowne Court renovation project.  
The notice explicitly states that Newtowne Court residents are protected by the Uniform Relocation 
Assistance and Real Property Acquisition Policies Act (URA) of 1970, as amended, and the 
requirements specified in PIH Notice 2012-32, Rev 1, RAD Final Implementation Notice and PIH 
Notice 2014 -17 Relocation Requirements under the Rental Assistance Demonstration (RAD) 
Program, Public Housing in the First Component.  See Attachment E for Notice of Non-Displacement.   
 
In the event that the resident chooses to relocate away from Newtowne Court during the construction 
period to another CHA or affiliate development or using a Section 8 voucher, the resident will receive 
a Notice of Displacement in accordance with the requirements of the URA and PIH Notice 2014-17.  
See Attachment E for Notice of Displacement. 
 
In addition, whether a household receives a Notice of Non-Displacement or a Notice of Displacement, 
the head of each Newtowne Court household will receive a written guarantee from the CHA that 
he/she and all approved household members and occupants (such as personal care attendants or 
other persons with explicit written permission to occupy the unit) will be able to remain at Newtowne 
Court or (provided that there is no pending eviction process for repeated or serious violations of 
material terms of their lease that has not been resolved by an agreement), the right to return to 
Newtowne Court after renovations.  See Attachment F.  In the event that a household has been 
precluded from returning to Newtowne Court due to a pending eviction process which is later 
adjudicated in favor of the resident and/or is later resolved by an agreement under which the resident 
may remain in CHA housing under specified conditions (i.e. probationary agreement), unless the 
agreement specifically waives the resident’s right to return to Newtowne Court, the affected family will 
be placed at the top of the list for a transfer to Newtowne Court (provided that they are LIHTC 
eligible).  

5: Can Residents Return to the Same Apartment? 
 
All residents who remain at Newtowne Court (or temporarily stay with family/friends) during 
construction of his/her apartment are guaranteed the right to move back to their original apartment 
after that “door” is completed, provided that their household still needs the same sized apartment and 
the size of the apartment has not been modified4.   

4 As noted, CHA is adjusting the unit mix of the wheelchair accessible units to conform to state law.  The 
following 9 units are impacted:  
          1)  136 Washington Street is switching from a 1 BR HP to a 2 BR HP;  
          2)  142 Washington Street is switching from a 2 BR HP to a 3 BR HP;  
          3)  194 Washington Street is switching from 1 BR HP to a 2 BR HP;  
          (continued on next page) 
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If the resident needs a different sized apartment than his or her original apartment or in the few 
instances where the apartment size has changed and is no longer appropriate for the resident’s family 
size, then the CHA will offer said resident a renovated apartment of the appropriate size in the same 
or next phase(s) where (i) that original tenant has declined to return to his/her apartment and (ii) there 
is no Newtowne Court tenant with medical needs that requires that particular apartment who is due to 
be relocated in the longer of the next phase or within the following three months.  Tenants with 
medical needs for a particular apartment type shall ensure that the CHA has a letter or other 
acceptable documentation on file documenting said need(s).  
 
If a resident relocates off-site to another CHA development or a Section 8 unit, the resident will not be 
able to move back to Newtowne Court until the end of the entire construction period and so will not be 
guaranteed the right to return to his/her original apartment.   Similarly, if a resident stays with 
family/friends for an extended period of time (i.e. greater than the time period during which the 
resident’s “door” is under construction), the resident will not be able to move back to Newtowne Court 
until the end of the entire construction period and so will not be guaranteed the right to return to 
his/her original apartment. 

6: What Relocation Options Will be Available? 
 
As part of the Newtowne Court renovations, every household will need to move at least once and, if 
they want to return to their current unit or return to Newtowne Court from an off-site location, then they 
will need to move at least twice (and in a few instances depending upon the construction phasing 
schedule more than twice)5.  All members of a household will need to vacate the Newtowne Court 
apartment at the same time in order to comply with the terms of the lease agreement with the CHA and 
to accommodate the renovations.  As of March 2015, the CHA anticipates that residents will need 
to be out of their unit for six to seven weeks (and longer if the unit is in the first couple of 
phases or if the resident resides in 16 Newtowne Court # 207, 725 Main Street, or 142 
Washington Street). 
 
Because the CHA is hoping that 25 to 30 households (up to approximately 40 households) are 
interested in temporarily relocating from Newtowne Court during the renovations, the CHA will offer all 
Newtowne Court tenants (regardless of the phase they live in) the opportunity to indicate a relocation 
preference NOW at the start of the relocation program.  However, it is possible that not every household 

           4)  655 Main Street is switching from a 1 BR HP to a 2 BR HP:  
                  5)  725 Main Street is switching from a 2 BR to a 1 BR;  
                  6)  727 Main Street is switching from a 1 BR HP to a 2 BR HP;  
                  7)    31 Newtowne Court #127 is switching from a 2 BR to a 1 BR;  
                  8)    16 Newtowne Court #207 is switching from a 2 BR to a 1 BR; and  
                  9)    32 Newtowne Court #276 is switching from a 2 BR to a 1 BR. 
 
“BR” refers to bedroom and “HP” refers to handicapped accessible.  
 
5 The CHA will work to limit any instances where more than two moves by one household will be necessary. 
 

8 | P a g e  -  F I N A L  

                                                                                                                                                                   



Approved Plan 04.08.15 

interested in temporarily relocating from Newtowne Court will have that opportunity given the cap on the 
number of off-site moves specified in this Agreement. 
 
CHA has identified the following housing options that will be available for all Newtowne Court residents 
at the start of the relocation program.    
 

1. Temporarily relocate to a non-renovated “temporary unit” within Newtowne Court during 
construction and move back to original apartment after that phase is complete6.  
 

2. Temporarily relocate to a friend or family’s home during construction and return to Newtowne 
Court after (a) his/her phase is complete or (b) the entire construction is complete. 
 

3. Temporarily relocate to another CHA or CHA affiliate development during construction and 
return to Newtowne Court after the entire construction is complete. 
 

4. Permanently relocate to another CHA or CHA affiliate development during construction and 
remain at that development after the Newtowne Court construction is complete. 
 

5. Temporarily relocate off site using a CHA-issued federal mobile or project-based Section 8 
voucher during construction, and return to Newtowne Court after the entire construction is 
complete. 

 
6. Permanently relocate using a CHA-issued federal mobile or project-based Section 8 voucher 

during construction and remain within that program after the Newtowne Court construction is 
complete. 
 

In addition, particularly for those in later phases, Newtowne Court residents may also have the following 
option:  
 

7.  Permanently relocate to a fully renovated unit at Newtowne Court during construction and 
 after the original tenant declines or is not eligible to return to his/her same unit. 
 

However, as noted the CHA is capping the number of off-site moves permissible under this relocation 
program to approximately 40 households. 
 
 
 
 
 
 
 
 

 

6  For the options allowing the tenant to move back after the construction of his/her phase is complete, see 
Section 5 above where the Tenant’s original unit is no longer the appropriate size (i.e. has too many or too 
few bedrooms for the current household composition).  
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The specific information of each option is as follows: 
 

Option 1:  
Temporarily relocate to a “temporary unit”  

within Newtowne Court during construction. 
 
Every household has the option of staying at Newtowne Court during renovation work in their unit and 
doorway which is anticipated to be about six to seven weeks.  During construction, residents must leave 
their units and take all of their belongings to their temporary (unrenovated) Newtowne Court “temporary 
unit”.  In addition, upon request, the CHA will provide off-site storage for unneeded appliances and other 
items not needed during the temporary move. However, the off-site storage will not be accessible to 
residents during the relocation period.  While the temporary unit is vacant and prior to placing any 
Newtowne Court tenant in said unit, the CHA will have the unit cleaned, inspected for pests (including 
but not limited to cockroaches, bedbugs, and rodents), exterminated fully if evidence of such pests is 
found, and re-inspected.  In addition, prior to the move, the CHA will provide the Newtowne Court tenant 
with the exterminator’s written confirmation that the unit has been exterminated and no pests are 
evident and upon the tenant’s request, copies of the exterminator’s inspection report(s) and any copies 
of treatment records for the last 12 months (and if none exist, then the CHA shall so indicate in writing).    
No temporary unit will be used to house any Newtowne Court tenant until it has been exterminated and 
no pests are evident.  

 
Option 2: 

Temporarily relocate to a friend or family’s home during construction. 
 
A household may choose to stay with a friend or family during construction, either during the period of 
work in their unit and doorway or for the entire duration of construction.   Residents must leave their 
units and take all of their belongings either with them or allow CHA to place them into storage.  The 
CHA will, in either event, pay for the move and any necessary storage.  Off-site storage will not be 
accessible to residents during the relocation period. 
 
Residents may either (a) return to their unit once renovation work in their unit is completed or (b) remain 
away until the end of the Newtowne Court construction period but in doing so would forfeit their right to 
return to the same apartment.  If, during the Newtowne Court construction period, a resident (who 
selected Option 2 and opted to stay longer away for longer than the completion of their phase) can no 
longer remain with a friend or family, the CHA will offer the resident the next available appropriately 
sized renovated apartment at Newtowne Court (so long as the original tenant declines the right to return 
to that apartment).  
 

Options 3 and 4: 
Temporarily or permanently relocate to another CHA  

or CHA affiliate development during the entire construction,  
with the option of returning to Newtowne Court after the construction is complete. 

 
A household may choose to temporarily relocate off-site to another CHA or CHA affiliate development 
during the entire construction period, or permanently if households so desire.  To the greatest extent 
feasible, CHA will make units available at other CHA or CHA affiliate developments for temporary 

10 | P a g e  -  F I N A L  



Approved Plan 04.08.15 

relocation so that CHA will be able to accommodate (through these Options and Options 5 and 6 ) 
approximately 40 households who are interested in moving off-site 7. Households will be able to list a 
preference for specific developments. Prior to making preference choices, the CHA shall inform tenants 
of, among other things, any plan it has for relocating tenants at other developments pursuant to its 
Rental Assistance Demonstration and/or Disposition applications (e.g. Millers River Apartments) so that 
a tenant will not unknowingly make a choice that will subject him/her to multiple relocations.   
 
Unit assignments will be made based on initial preferences unless preferences change subsequently for 
medical reasons or other good cause. CHA will seek to accommodate initial and subsequent 
preferences to the greatest extent possible and feasible subject to unit availability at particular locations. 
 
Since the CHA cannot be sure of the location of available off-site units, it cannot guarantee that all 
households interested in moving to another CHA or CHA affiliate development can be accommodated.  
Any resident remaining at Newtowne Court will have the option of returning to their same apartment as 
provided in this Agreement or a “One Move” if available. 
 
Those households who do temporarily relocate off site to a CHA or CHA affiliate development will later 
need to decide whether to remain in the apartment on a permanent basis or move back to Newtowne 
Court once the entire Newtowne Court construction is finished.  For those returning after the Newtowne 
Court construction is completed, they will be able to state a preference of their first, second, and third 
choices amongst the units that are vacant at Newtowne Court at the time of construction completion.  
Remember that residents who move off-site under this option are not guaranteed the right to return to 
their original Newtowne Court unit. 
 
CHA shall consider all Newtowne Court households as administrative transfers to any of its public 
housing and housing owned by its affiliates notwithstanding any provisions of the Admissions/Tenant 
Selection Plans to the contrary. The household will need to complete a CHA transfer application. The 
CHA will not re-screen applications for transfer other than for any eligibility requirements that apply to 
the affiliate site, such as tax credits or Section 8.  CHA may only deny an application for transfer (a) 
where applying for affiliate housing and they do not meet the eligibility requirements for the programs 
that apply to that site (exclusive of the resident selection criteria) and (b) where there is a pending 
eviction for a serious or repeated violation of a material term of the lease that has not been resolved by 
an agreement. The CHA shall approve all applications for administrative transfer except as set forth in 
this paragraph.  Where the CHA denies an application for transfer to another CHA development or CHA 
affiliate development, the CHA will still provide the tenant with a Comparable Replacement Dwelling at 
Newtowne Court or elsewhere if the household is displaced including but not limited to when a tenant is 
required to move from his/her unit prior to the conclusion of a pending eviction.  
 
While the unit is vacant and prior to placing any Newtowne Court tenant in said unit, the CHA will have 
the unit cleaned, inspected for pests (including but not limited to cockroaches, bedbugs, and rodents), 
exterminate fully if evidence of such pests is found, and have the unit re-inspected.   In addition, prior to 
the move, if requested by the tenant, the CHA will provide the Newtowne Court tenant with the 

7 As noted elsewhere, the CHA is capping the number of off-site moves permissible under this relocation 
program to approximately 40 households. 
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exterminator’s written confirmation that the unit is has been exterminated and there is no evidence of 
pests.   
 

Options 5 and 6: 
Temporarily or permanently relocate off site using 

a CHA-issued federal mobile or project-based Section 8 voucher  
during the entire construction period, with the option of returning  

to Newtowne Court after said construction is complete. 
 
A household may choose to temporarily relocate off-site for the duration of the construction work with a 
Section 8 voucher or permanently if households so desire. To the greatest extent feasible, CHA will 
assist households in identifying such units.  Immediately upon the signing of this Agreement, the CHA 
will conduct outreach to prospective landlords including nonprofits and those who own or manage 
buildings near Newtowne Court; and then promptly make this information available to those Newtowne 
Court tenants seeking to relocate with CHA mobile vouchers or to project-based Section 8 apartments.  
 
The CHA shall initially provide a mobile Section 8 voucher for use by 30 Newtowne Court households 
who chose one (regardless of phase) so long as the household is income eligible and completes the 
CHA’s Section 8 application and provides any required documents and signatures.  (For purposes of 
the Section 8 program, the income limit is 80% of area median income8).  If more than 30 households 
choose a Section 8 voucher, then a lottery will determine who receives the Section 8 vouchers.  See 
Section 8.2 for more information about the lottery. 
 
If some of the initial households are not successful in using a Section 8 voucher, or should the 
relocation program require additional vacancies, the CHA will issue by lottery number additional 
vouchers to interested Newtowne Court households.  
 
To facilitate the use of mobile Section 8 subsidies by Newtowne Court tenants, the CHA shall 
 

• Upon prior approval from the CHA (which approval shall not be unreasonably denied), pay the 
realtor’s fee (up to one month’s rent) for the lease up of the initial apartment. 
  

• Allow the tenant to rent an apartment with a tenant-based voucher using the CHA’s usual 
Section 8 rent formula but the following additional provisions apply: 
 

a) using payment standards of 141% of the HUD-established Fair Market Rents (FMR) 
for Cambridge and 125% of the Fair Market Rents applicable to the cities/towns 
outside of Cambridge.   See chart below for Cambridge and the Greater Boston 
Area.   For those tenants relocating outside Massachusetts, the CHA will reimburse 
to the tenant the difference between the rent and utilities (as calculated by that out of 

8    As of March 6, 2015, 80% of Area Median Income is as follows: 
  $48,800    household of one  $75,300 household of five 
  $55,800 household of two  $80,900 household of six  
  $62,750 household of three   $86,450 household of seven 
  $69,700 household of four  $92,050  household of eight 
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state housing authority) and 125% of the Fair Market Rent applicable to that 
city/town. 

 
b) at the initial lease up, using as the “total tenant payment” the amount the tenant paid, 

or would pay, at Newtowne Court for rent and utilities for the unit size that the tenant 
moves into with the Section 8.  The CHA will use whatever income was used for the 
last recertification at Newtowne Court.  

 
c) at the tenant’s next recertification which would have been due at Newtowne Court, 

then use, as the “total tenant payment” the amount the tenant would have paid for 
rent and utilities if the tenant had remained at Newtowne Court.   

 
d) The tenant may not rent an apartment where the rent and the utility allowance for 

tenant-paid utilities is greater than the “Relocation Payment Standard” provided for in 
this Agreement.   See chart below.  

 

 Efficiency 1 
Bedroom 

2 
Bedroom 

3 
Bedroom 

4 
Bedroom 

Relocation Payment 
Standard for Cambridge 
(141% FMR) 

$1510 $1686 $2107 $2624 $2852 

Current Payment Standard 
for Cambridge $1339 $1495 $1867 $2326 $2529 

Difference between 
Relocation and Current 
Payment standard - 
Cambridge  

$171 $191 $240 $298 $323 

Payment Standard for 
Greater Boston area 
(125% FMR) 

$1339 $1495 $1868 $2326 $2529 

Current Payment Standard 
for Greater Boston $1178 $1315 $1643 $2047 $2225 

Difference between 
Relocation and Current 
Payment Standard - 
Greater Boston  

$161 $180 $225 $279 $304 

 
 e)  Duration of Increased Payment Standards: The increased payment standards are 
 time-limited.  The CHA has allocated each tenant up to $5250 in replacement 
 housing costs.  Where a tenant has rented an apartment where the gross rent 
 (contract rent plus utilities) is greater than the Current Payment Standard, then this 
 $5250 will be reduced each month by the amount by which the Relocation Payment 
 Standard exceeds the Current Payment Standard.   
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 f)  Duration:  The relocation voucher provisions above will continue in effect until the  
  earliest of: 
 

1. the $5250 cap is reached (but see exception below); 
 

2. the tenant returns to Newtowne Court; 
 

3. the tenant has the right to return to Newtowne Court at the end of the 
construction period and chooses not to do so (but see exception below); 

 
4. 48 months from the start date of the Section 8 lease.   

 
 Exception:  If the first event reached is either (1) or (3) above, then the CHA shall 
 continue the above arrangement for the balance of the tenant’s lease.    
 
 Once the relocation voucher provisions expire (as explained above), the payment 
 standard and the total tenant payment shall be calculated according to the CHA’s 
 usual Section 8 Voucher program. 

 
• Newtowne Court residents will have 120 days of search time with the Section 8 voucher.  Any 

extensions to that period shall be in accordance with the Section 8 Administrative Plan. 
 

• As soon as possible, after the CHA Board and Newtowne Court tenants’ approval of this 
Agreement, the CHA will hold two (2) workshops during an evening to explain in detail the 
operation of the Section 8 program as modified by this Relocation Agreement.  

 
Those households who temporarily relocate off site with a CHA voucher (mobile or project-based) will 
later need to decide whether to remain in that program on a permanent basis or move back to 
Newtowne Court once the entire construction is finished. For those returning after the Newtowne Court 
construction is completed, they will be able to state a preference of their first, second, and third choices 
amongst the units that are vacant at Newtowne Court at the time of construction completion.   
 
As soon as possible, after the Board and tenant approval of this Relocation Agreement, the CHA shall 
promptly make available (a) mobile Section 8 housing choice vouchers to 30 Newtowne Court tenants 
who request a voucher, complete the application, and supply all required documents and signatures; 
and  (b) placement on the administrative transfer list for project-based Section 8 units owned by entities 
not affiliated with CHA and notwithstanding any provisions of its Section 8 Administrative Plan or other 
plans to the contrary. The CHA shall require a completed application from each tenant requesting a 
mobile Section 8 voucher or a project-based Section 8 apartment to a non-CHA affiliate, but shall not 
deny the application except for the federally mandated reasons set forth in 24 CFR §982.552(b) and 
§982.553 or unless the household does not meet the income (at or below 80% of area median income) 
or immigration restrictions for the Section 8 housing choice voucher program.  When a project-based 
Section 8 apartment becomes vacant (in non-CHA affiliate housing), the CHA shall provide the property 
owner with the names of all those on the administrative transfer list (needing that bedroom size) who 
shall have priority over standard applicants. 
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If a tenant was issued a mobile voucher but was then unable to lease up a unit under that voucher 
program (during the 120 days from the issuance of the voucher plus any extension), then the tenant 
shall remain at Newtowne Court for the duration of the construction period, moving either temporarily 
or permanently within Newtowne Court as outlined in this Agreement. If the household is located in 
an early phase of construction, then the household may need to temporarily relocate to 
another unit at Newtowne Court while looking for a unit with their mobile voucher. 
 
If, during the Newtowne Court construction period, a tenant who leased up with a Section 8 subsidy 
receives a notice to quit from a landlord of a Section 8 apartment (for any reason other than serious or 
repeated violation of material terms of the lease as determined by a court) and provides the CHA with a 
copy of this notice, then the CHA shall offer the resident the next available appropriately sized 
renovated apartment at Newtowne Court (so long as the original tenant declines the right to return to 
that apartment) or assist the tenant with finding another suitable Section 8 apartment and shall also 
immediately place the tenant on the waitlists for CHA public housing and CHA affiliate housing, as an 
administrative transfer, as of the date of the CHA's receipt of the notice to quit.  
 

Option 7: 
Permanently relocate to a fully renovated unit  

At Newtowne Court during construction. 
 

A household (mostly after the first few phases) may have the option of permanently relocating to a fully 
renovated unit at Newtowne Court during construction.  This would mean a resident would only move 
one time, taking all of their belongings with them.  The CHA will seek to accommodate residents with 
this preference to the maximum extent feasible.   
 
Residents who state a preference for this option at the start of the relocation planning will be placed on a 
“One Move” list by lottery, with those residents having a documented medical need for a one time 
permanent move ranked ahead of other residents but otherwise by lottery number.   See Section 8.2 
below for more information about the lottery.  
 
CHA will offer available units in wait list order.  Once a resident receives an offer of a one time, 
permanent move, he/she will be taken off that list. 
 
Those tenants needing to relocate from their temporary units pursuant to Options 1, 2, and 5 shall be 
offered appropriate sized renovated apartments at Newtowne Court before any tenant on the “One 
Move” list developed by the lottery described above.  
 

Comparable Replacement Dwelling 
 
For those residents moving on-site, the CHA will offer at least one (1) comparable replacement 
dwelling.  For those residents moving off-site, the CHA will offer three (3) or more comparable 
replacement dwellings.  A comparable replacement dwelling means a dwelling which is available to 
the tenant, located in Cambridge and: 
 

a) Is decent, safe and sanitary; 
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b) Functionally equivalent to the tenant’s current Newtowne Court apartment; 

 
c) Is adequate in size to accommodate the tenant and his/her household; 

 
d) Is in a geographic area not subject to unreasonable adverse environmental conditions; 

 
e) Is in a location generally not less desirable than the location of the tenant’s current Newtowne 

Court apartment and in a location similar to the tenant’s current Newtowne Court apartment 
with respect to public utilities, commercial and public facilities (including but not limited to 
grocery stores, health care providers, place of worship, and public transportation) and 
reasonably accessible to the schools and places of employment of the tenant and all 
household members; 
 

f) Is within the financial means of the tenant;  
 

g) Is appropriate in light of any medical needs of the tenant and household member, including 
having the accessibility features of the tenant’s current apartment if such features are 
necessary for the tenant’s use of the unit due to a disability; 
 

h) Whose landlord will allow the tenant to have, in the dwelling, those cats, dogs or other pets 
that the CHA has approved in writing or one cat approved by CHA pursuant to the Relocation 
Exception to CHA Pet Policy;  and 

 
i) Where free parking for the tenant’s current motor vehicles registered with the CHA is 

reasonably available and near the dwelling unit. 

7: How Will Households Select Their Relocation Housing Option? 
 
The CHA will develop an information package to be given to all Newtowne Court households to provide 
the information necessary to make a fully informed decision. 
 
Households are strongly advised to fully utilize the information provided and to carefully and thoroughly 
consider all relocation housing options before making a selection. Either the Relocation Coordination 
Manager or assistant will be available to meet with residents and their families individually to assist in 
making choices. Residents may have anyone else attend their meetings, including friends, relatives, a 
member of the Relocation Committee; the Tenant Council; the city-wide Alliance of Cambridge Tenants 
at (617) 499-7031 or Cambridge Economic Opportunity Committee at (617) 868-2900, and may request 
that such meetings are held in their homes upon request.  A description of the process for selecting a 
preference for relocation housing is described below. 
 
7.1 Relocation Information Package 
The CHA will prepare an information package to distribute to all Newtowne Court households to 
provide written information about the various relocation options available, as well as planned 
meetings to keep tenants updated on relocation. 
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7.2 Selecting a Relocation Option 
Each household will meet privately with the Relocation Coordination Manager (RCM) or assistant in 
their apartment or an on-site office to make a relocation housing selection. The RCM or assistant will 
outline the entire relocation process, and review with the household all the resources and choices 
available for relocation. At this meeting, the household will sign a worksheet that will document: 
 

• Each resident's tentative decisions in order of preference to move once, remain on site in 
temporary unit, relocate with a voucher, relocate to another CHA or CHA affiliate 
development, or temporarily stay with family or friends; and, if known, may indicate whether 
such any off site relocation is temporary, permanent, or unknown at this time. (Until the 
Newtowne Court construction is completed, the resident will not have to make a final decision 
as to whether his/her relocation is temporary or permanent).  In addition, those Newtowne 
Court tenants who need a four or six bedroom apartment may indicate whether they are willing 
and able to temporarily move into a smaller sized unit. 
 

• Any preferences for specific development or unit assignments and timing of the moves. 
 

• Any special health, public transportation, neighborhood, or similar considerations for relocation 
housing. 
 

• Information regarding need for packing assistance and any large, unusual, or difficult items to 
be moved.  The CHA will provide packing and unpacking services upon advance request and 
on the demonstration of need, and will require some general information regarding level of 
need to adequately schedule the services. 
 

• The need for temporary storage during the construction period, including but not limited to 
freezers, air conditioners, large sofas, and clothes dryers. 
 

• The number and type of pets which each tenant currently has. 
 

• The tenant's primary language spoken at home (if other than English) and the language in 
which the tenant prefers to receive written communication. 

 
Two copies of the completed worksheet will be provided to each household, and the original will be filed 
in the household's relocation file. 
 
CHA will take care to respect the privacy rights of each household. Any personal data which is 
necessary for the relocation will be kept confidential and not shared with anyone unless required by 
law, with the tenant's written permission, or among CHA staff where necessary to perform the staff 
persons' job. 
 
7.3 Changing a Relocation Option 
Households are strongly advised to carefully and thoroughly consider all relocation options before 
making a selection. While it may be possible to later change the selection, households may not be 
eligible for the same benefits as initially available, such as specifying a certain off-site location. 
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8: How Will Relocation Apartments be Assigned? 
 
8.1. Declaring Initial Relocation Preference 
 
By May 15, 2015, the Cambridge Housing Authority’s Relocation Coordination Manager (RCM) or 
assistant will meet with each household to: 
 

(1) discuss the upcoming construction project and schedule; and 
(2) discuss the relocation options. 

 
All Newtowne Court households must declare their initial relocation preference by May 20, 
2015.   As noted above, such initial preference shall include whether the tenant intends to return to 
his/her original unit after the completion of that phase.  
 
8.2 Development of Unit Assignment Plan/Allocation of Mobile Vouchers via Lotteries 
 
The CHA will use lotteries to develop a unit assignment plan and allocate mobile vouchers for the 
relocation of all Newtowne Court tenants based upon the following criteria: 
 

• Appropriate unit size  
• Pertinent medical need  
• Tenant Preference 

 
The CHA will conduct the following three lotteries at the same time:   
  

• One lottery for the allocation of the 30 mobile Section 8 vouchers 
• One lottery for the “off-site” moves to CHA managed developments (including Washington Elms) 
• One lottery for those who want to move only once within Newtowne Court (“one move”)  
 

For each Newtowne Court tenant indicating a preference for one or more of the relocation options listed 
above, the CHA shall place his/her name in the appropriate lottery, with those tenants receiving the 
lowest lottery number having priority over similarly situated tenants receiving a higher lottery number.   
As CHA managed apartments become available in a particular development (including the renovated 
apartments at Newtowne Court), the CHA shall offer them in the order of the applicable lottery to those 
tenants who have indicated a preference for that development (including the “one move” to a renovated 
Newtowne Court apartment) and then to anyone else, by lottery number.  Likewise, the CHA shall offer 
the Section 8 vouchers in lottery order to those tenants who have indicated a preference for the 
voucher.  In addition, the CHA will use a mini-lottery whenever it is needed as a “tie breaker” where 
there are tenants choosing to relocate within Newtowne Court and who want the same on-site 
apartment. 
 
In all lotteries, tenants with pertinent medical needs will be placed on one list (in lottery order) and will 
have priority over all other tenants for a particular relocation option.  Those tenants without medical 
need will be placed on a second list by lottery number for a particular relocation option. 
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Except for the mini-lotteries used as tie breakers9, the lotteries described above will be held at the Pisani 
Center’s community room with at least 2 members of the Tenant Council and/or Relocation Committee 
present.  All Newtowne Court tenants shall be notified in advance of the date and time of these lotteries 
and any interested person may attend.  After the lotteries, the CHA will prepare a ranked list taking into 
consideration any priorities a resident may have (e.g. pertinent medical need) and post the lists (with a 
control number only) in the outer management office within two business days of the lotteries.  Once the 
list is posted, the CHA shall share the lottery results with Cambridge Economic Opportunity Committee 
and Cambridge and Somerville Legal Services (with a particular tenant’s name listed if the tenant so 
authorizes the CHA to release the name and otherwise, by a control number).  
 
If, after the lotteries are held, a tenant changes his/her mind as to a relocation option, the tenant may 
notify the CHA and will be placed at the end of the newly-designated option(s) as of the date of notice to 
CHA, but there is no guarantee that the CHA will be able to honor such option.  For example, if a tenant 
was issued a Section 8 voucher and is unable to use the voucher within the allotted search time (or 
decides to give up the voucher before the search time expires), the tenant may notify the CHA to be 
placed at the end of the “off site” or “one move” lists.  
 
8.3   Confirmatory Meeting Regarding Moving Plans 
 
Approximately forty (40) days before a household's move, Cambridge Housing Authority's Relocation 
Coordination Manager or assistant will meet with each household to:  
 

• discuss the upcoming move;  
• confirm unit preference;  
• confirm if there is a need for moving or packing/unpacking assistance; and  
• identify potential moving dates.  

 
The CHA will also provide the household with another copy of the handout "The Moving Process - 
Know Your Rights and Responsibilities" (See Attachment D). 

9: How and When Will the Move Happen and Who Will Pay for it? 
 
All households must move all of their belongings from their apartments regardless of whether the move 
is a temporary or permanent one. Each household will be responsible for packing all belongings and 
preparing furniture for moving.  The Cambridge Housing Authority will make arrangements for the 
moving company to move the tenant’s belongings and, for those residents demonstrating need, to 
provide assistance in packing and unpacking upon the tenant’s request (by a tenant coordinator(s)).   
While in general residents will notify the CHA of their needs for packing services at the 40 day meeting 
with the Relocation Coordination Manager (or assistant) as described in Section 8 above, the tenant 
may revise his/her decision regarding the need for packing assistance provided he/she notifies the 

9   For the mini-lotteries used as tie-breakers, the CHA will provide the Tenant Council and affected tenants 
with advance notice of the date and time of the lottery and allow the affected tenants, Tenant Council leaders 
or designees, ACT, CEOC, or any other interested person to attend.  
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Resident Coordinator at least ten days prior to the schedule move.  In When the CHA is providing the 
packing, unpacking, and moving assistance, the resident must cooperate with such efforts. 
 
The CHA will provide new boxes and other moving supplies including but not limited to packing tape, 
markers, bubble wrap, and upon request garment boxes to all households at least one month in 
advance of a household's moving date. For those tenants moving on site, the CHA will allow access 
to the new unit as soon as practicable to allow the tenant to move fragile or other items prior to the 
scheduled moving date. 
 
In all instances, a household will not be required to move during the fourth week of November, and the 
last two weeks of December, or during times when a household is otherwise celebrating a culturally or 
religiously significant event.  As set forth elsewhere in this agreement CHA shall be responsible for 
moving all residents. 
 
9.1 Notification Requirements for moves from each tenant's current Newtowne Court apartment 
The Cambridge Housing Authority will provide all Newtowne Court households with at least 90 days (3 
months) written notice of the earliest date by which he/she may be required to move from his/her current 
Newtowne Court apartment.  The tenant may agree, in writing, to a shorter period of notice to facilitate a 
transfer to a specific unit of the tenant's choice.   
 
In addition, for those tenants relocating off-site, the CHA shall identify the Comparable Replacement 
Dwellings in this 90 day notice or the notice must state clearly that the tenant will not have to move 
earlier than 90 days after such Comparable Replacement Dwellings are made available to him/her.   For 
those tenants relocating on site (within Newtowne Court), the CHA shall provide at least 45 days’ notice 
of the Comparable Replacement Dwellings made available to him/her.  
 
The CHA will also provide households with update notices periodically throughout the construction 
period to note any changes to the project schedule. This information will be provided to all residents 
regardless of whether or not they currently reside at Newtowne Court.  For this purpose, the CHA shall 
maintain and update a list of all Newtowne Court residents and relocation addresses, including all off-
site addresses. 
 
As each household's individual move date from his/her Newtowne Court apartment approaches, CHA 
will notify the household approximately 30 days before a potential date that packing boxes and 
materials are available and to discuss the choices in apartments, movers, and moving dates. 
 
The CHA shall provide each tenant with a minimum of 30 days written advance notification of the 
specific date on which he/she must move from his/her current Newtowne Court apartment, unless the 
tenant agrees, in writing, to a shorter notice period. 
 
All notices to residents will be sent by personal delivery service or certified mail, return receipt 
requested. All notices will be in the language specified by the person(s) to be relocated. 
 
SUMMARY OF STEPS FOR MOVE from Current Newtowne Court Apartment  
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STEP 1 By   
 May 15, 2015 

Individual Meeting with Relocation Coordination Manager (or 
assistant) to review and tentatively select relocation option. 

STEP 2 90 days’ notice* 
CHA sends notice to household of the earliest date they will be 
required to move from current apartment.  The notice may also include 
an offer of one or more specific Comparable Replacement Dwellings 

STEP 3 90/45 days’ notice* 
 

 
For those relocating off-site:  If not included in the 90 day notice (step 
2), CHA sends notice to the household with an offer of specific 
Comparable Replacement Dwellings at least 90 days in advance of 
any move and allows at least 5 business days for the tenant to make a 
decision as to those apartment(s). 
 
For those relocating on site:  The CHA sends notice to the household 
with an offer of specific Comparable Replacement Dwellings at 
Newtowne Court at least 45 days in advance of any move and allows 
at least 2 business days for the tenant to make a decision as to those 
apartment(s).  
 
 
 
 
 
 
 
  
 
 

STEP 4 About 45 days 
before the move CHA meets with each household to discuss moving logistics. 

STEP 5 
About 30 days 
before tentative 

move date 

 
CHA sends notice that packing boxes and materials are available and 
discusses with each household choices regarding movers and moving 
dates and, if applicable, choices about apartments 

STEP 6 
30 days’ notice 

before the  
move*  

CHA shall provide each household with no less than 30 days advance 
written notice of the expected date on which they must move. 

 
 

* The Tenant may agree, in writing, to a shorter period of notice to facilitate a transfer to a specific 
apartment of his/her choice. 
 
 
9.2 Being Ready for the Move  
(from current Newtowne Court apartment and back to new Newtowne Court apartment) 
Households must be fully packed and ready to move on their assigned move day. If a household is 
not ready to move on its specified day, the CHA will charge a $100 "not ready" fee as an incentive to 
be ready as well as to cover the moving company's cost. This fee shall be waived for good cause 
such as serious illness or family emergency.  The moving date will then be rescheduled to occur within 
48 hours of the original move date. If the household is still not ready on the rescheduled date, the 
movers will be instructed to assist the household in packing so the move can take place that day. The 
cost of this packing assistance will be charged to the household. 
 
Households must notify the CHA in advance if there are any special needs or requirements for their 
individual move, such as relocating or storing an air conditioner, washer/dryer, carpeting, or unusual 
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furnishings until their permanent return to Newtowne Court.   Additionally, households are expected to 
prepare all furnishings, including window treatments, for their move, except that the movers will take 
apart beds (and then set up the beds).  Households requiring any assistance must notify the CHA in 
advance. CHA will provide assistance based on demonstration of need upon request at no cost to the 
household. However, proper notification is required. 
 
All belongings must be packed or properly disposed of, and units completely emptied upon completion 
of the move from the tenant's current Newtowne Court apartment. Residents disposing of furnishings or 
other belongings should contact the Newtowne Court Management Office for assistance, and upon 
timely notification of the resident (i.e. before the move occurs) the CHA will have its movers remove any 
furnishings or other belongings the resident no longer wants from their unit to the dumpster. The CHA 
shall provide extra dumpsters and make arrangements for tenants to donate unneeded furnishings in 
good condition. The CHA shall permit the tenants to hold a yard sale on site.   
 
The parties acknowledge that during the relocation process, residents’ apartments may be in disarray 
due to packing, unpacking and moving preparations, and that the resident shall not be penalized for 
such conditions during a contemporaneous apartment inspection.  However, in all instances, residents 
must maintain access to windows and doors.  
 
The CHA shall try not to schedule exterminations while a tenant is preparing to move.  To the extent that 
any exterminations must occur during the packing and moving process, the CHA shall provide at least 
one week’s advance notice to the resident (with at least 48 hours advance notice if there is an 
emergency such as bedbugs) and shall not penalize the resident for the condition of his/her apartment. 
 
For off-site moves (outside Newtowne Court) or permanent moves within Newtowne Court, households 
may notify the U.S. Post Office, Social Security Office, and other agencies, individuals, companies, etc. 
of their change of address.  For those tenants temporarily moving on-site, the CHA shall arrange for the 
mail to be delivered to a secure (and 24/7 accessible) facility outside the Pisani Center) with the lock/key 
being changed for each subsequent tenant using the temporary mailbox.  Households also must notify 
the telephone, cable, electric, and other utility companies of the need for a transfer of service prior to 
their move date. The Cambridge Housing Authority will provide assistance with the notification process 
upon the tenant’s request, and will reimburse any fees charged to complete the transfer of service. 
 
 
9.3 Moving Related Costs and Payment of Costs  
(from each tenant's current Newtowne Court apartment and back to the new Newtowne Court 
apartment) 
 
Moving and Storage Costs: Newtowne Court households will not incur any costs associated with 
moving their belongings to their permanent or temporary replacement apartment, regardless of whether 
the unit is on or off site, and to and from storage. However, for moves more than 50 miles from 
Newtowne Court, the CHA will pay the amount listed in the most recent "Fixed Residential Moving Cost 
Schedule" for Massachusetts (which, as of May 23, 2012, is $1000 for one bedroom/three room 
apartments, $1150 for two bedroom/four room apartments, $1300 for three bedroom/five room 
apartments, $1450 for four bedroom/six room apartments, $1600 for five bedroom/seven room 
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apartments and $1750 for six bedroom/eight room apartments) or, on a case by case basis, may 
approve more than the amount listed on the Schedule.  The CHA will also cover the cost of temporarily 
storing personal property of households until that household moves back to Newtowne Court or the 
tenant forfeits the right to move back after construction is completed, whichever comes first.  
 
The CHA will contract with professional movers to provide moving services, and will contract with a 
storage center as needed to provide secured space for storing belongings.  The moving companies and 
storage center will bill the CHA directly for services and/or costs.  Under the terms of its contract, the 
movers and/or storage center will be liable for the 100% replacement value of lost and damaged goods 
for each move.  Additionally, the movers will be required to carry general public liability insurance on an 
occurrence basis of at least $500,000.  CHA will maintain copies of the certificate of insurance for all 
such contractors at its offices, and will provide a copy to the Tenant Council.  The CHA shall provide the 
Residents with information about various moving companies that meet these requirements and, if the 
Resident chooses, he or she can choose among such companies. 
 
CHA will also provide assistance with packing and unpacking based upon demonstration of need as 
required, and will cover all packing costs.  Under no circumstances should residents move themselves.  
All moves are to be conducted by professional movers. This does not prohibit tenants from moving 
perishable, fragile, or other small items themselves if they so choose but at their own risk. 
 
Residents who require assistance packing or unpacking, or have any special moving needs, must 
contact CHA at least 10 days prior to their scheduled move to ensure sufficient time to schedule the 
appropriate assistance. Residents who do not provide this notification, and as a result, are not ready for 
the move on their assigned day, may be charged $100 to partially cover the cost of either completing 
the packing on that day by the moving company, or rescheduling the move to allow time to complete the 
packing. 
 
Moving Materials: The CHA will provide all boxes including wardrobe boxes, tape, bubble wrap, and 
similar supplies needed to complete each move from their current Newtowne Court apartment and back 
to the new Newtowne Court apartment. Materials will be made available on site (or at a place 
convenient for tenants living off site) on an as needed basis. Residents should contact CHA in advance 
if additional supplies are required. 
 
Utility Reconnection Expenses: The CHA will reimburse all Newtowne Court tenants for the actual 
costs associated with transferring existing telephone, internet, cable television services related to the 
moves from their current Newtowne Court apartment and the moves back to Newtowne Court. 
However, the CHA will not cover the cost of telephone, cable, electricity or other utility bill arrearages 
(i.e. outstanding balances). The CHA will provide payment to residents for the actual transfer cost upon 
presentation of an itemized bill from the utility company.  In the unusual circumstances that the Resident 
is unable to pay utility reconnection expenses up front, the CHA shall pay such charges directly to the 
service providers.   The CHA will also hook up and/or pay for the connection and disconnection of 
tenant owned washers and dryers at the temporary apartment if connection equipment exists (electrical 
and plumbing connections) and for the connection of tenant owned dryers at the renovated apartments 
at Newtowne Court. See Section 9.5 below. 
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Car Registration Expenses:  The CHA will reimburse residents for the actual transfer cost of their car 
registration or re-permitting resulting from the relocation upon presentation of an itemized bill from the 
MA Registry of Motor Vehicles and/or City or Town. 
 
Security Deposit/Last Month’s Rent:  If the landlord of the Comparable Replacement Dwelling 
requires a security deposit from the tenant, then the CHA shall pay the landlord such amount, which 
shall not be refunded to the tenant.  However, if the tenant had paid a security deposit to the CHA 
for Newtowne Court, then the CHA shall apply said deposit (and all accrued interest) to the security 
deposit required by the landlord and that amount shall be refundable to the tenant with statutory 
interest.  If a tenant relocates into another CHA development, the CHA shall not charge a security 
deposit (but any security deposit already paid to the CHA will be transferred, with interest, to the 
new apartment).  If a tenant has never paid a security deposit to the CHA, then the CHA will not 
charge the tenant a security deposit upon his/her return to any new Newtowne Court apartment.  If 
the landlord of a Comparable Replacement Dwelling requires a last month's rent paid in advance, 
then the CHA shall pay the landlord such amount and then, for the tenant's last month of occupancy 
at said dwelling, the tenant shall pay the CHA his/her portion of the last month's rent. 
 
Early Termination Costs: The CHA shall permit early terminations of leases and shall pay any 
expenses that the tenant may incur as a result of early termination of a voucher or other lease where 
such early termination is necessary to enable the tenant to return to Newtowne Court after construction 
is completed. 
 
Other Moving Related Costs: CHA will pay directly or reimburse households for other reasonable 
moving related costs provided the household receives prior written approval from CHA for any such 
expense. This applies to moves from a tenant's current Newtowne Court apartment, moves on site, 
and moves back to Newtowne Court. CHA will not be responsible for replacing a carpet that a 
household may have installed in his/her apartment. 
 
 
9.4 Replacement Housing Costs 
 
A.  Rental Assistance 
 
In principle, tenants should not have to pay more rent than they were paying at Newtowne Court 
during the relocation period.  Note, however, that rent increases and decreases will be implemented 
pursuant to CHA rent policies when household income and/or deductions change. 
 
For moves to private unsubsidized housing and CHA public housing, the CHA shall pay each tenant 
who rents a replacement dwelling forty-eight (48) times the difference between (1) his/her rent at 
Newtowne Court (for the month of the move) and (2) the estimated rent and tenant-paid utilities at 
the Comparable Replacement Dwelling, up to a maximum of $5,250.  Note however that rent 
increases and decreases will be implemented pursuant to CHA’s public housing rent policies when 
household income or deductions change.  
 
For moves to apartments under the tenant-based (mobile) Section 8 program, see the information 
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under Options 5 and 6 above (and in particular the information under the second bullet).    
 

For moves to apartments under the project-based Section 8 program, the CHA will initially pay the 
difference between (1) the tenant’s rent at Newtowne Court (for the month of the move) and tenant-
paid utilities and (2) the tenant’s actual rent and estimated average month tenant-paid utilities at the 
new unit as determined at the time of displacement.  Thereafter, the CHA shall promptly calculate 
the tenant’s rent under the Newtowne Court rent schedule and the project-based Section 8 
program, and the tenant shall pay the lower amount, as adjusted for utilities, with the CHA paying 
the balance for the relocation period, up to a maximum of $5,250.  The CHA shall promptly notify 
tenants of their “new” rental amount. 
 
Where the tenant resides in another CHA owned public housing apartment or CHA affiliate owned 
housing, the CHA shall distribute these rental relocation payments in monthly installments directly to 
the CHA or CHA affiliate (as the landlord).  In all other cases, unless the tenant designates 
otherwise, the CHA shall distribute these payments in monthly installments directly to the tenant.  
 
Where the tenant is responsible for paying for heat, the CHA shall timely pay for the tenant’s actual 
heating costs for the months of November through April minus the amount of the tenant’s utility 
allowance for heat under the Section 8 program. At the tenant’s election, the CHA will pay the gas, 
electric, or oil bill for heat (minus the utility allowance) directly to the utility provider or to the tenant.    
 
Where a tenant is intending to move to a property that is not CHA owned, the tenant should obtain 
the CHA's advance approval to insure that the apartment meets all requirements of the Section 8 
Housing Choice Voucher Program and qualifies as a Comparable Replacement Unit. Failure to get 
such permission could result in the CHA not being able to pay a subsidy for the apartment. 
 
These payments shall start as of the first date of the tenant's tenancy at the replacement dwelling 
and shall continue until (a) forty-eight (48) months have elapsed; (b) the tenant returns to Newtowne 
Court; or (c) the CHA has paid the $5,250 maximum, whichever comes first. 
 
B.  Down Payment Assistance 
 
The CHA shall pay each tenant who purchases a replacement dwelling the amount of the amount 
described in the first paragraph of (A) above but in a lump sum to be used as down payment 
assistance. 
 
9.5 Appliances 
After construction, those apartments with gas stoves will continue to have gas stoves and those 
apartments with electric stoves will continue to have electric stoves. 
  
Tenants shall be allowed to have their clothes dryers stored as necessary, moved to, and hooked 
up in their renovated apartments at the CHA’s expense.   
 
After construction, the CHA will equip each apartment with a washing machine.10  Where, as of April 

10  For the accessible apartments, CHA will provide a front loading washing machine with 3.6 cubic feet 

25 | P a g e  -  F I N A L  

                                                 



Approved Plan 04.08.15 

15, 2015, any Newtowne Court tenant already owned a washing machine, he or she shall not be 
allowed to bring the washing machine to his or her renovated apartment at Newtowne Court.  
Reimbursement to tenants will be made based upon the “Washing Machine-Buy Back Policy” 
attached to this Agreement. (See Attachment G).     
 
For those Newtowne Court tenants who own and use their own washing machines and/or clothes 
dryers but who, during the relocation phase, must use a “coin-operated” washing machine and/or 
clothes dryers, the CHA shall pay such tenant $50 per month per household for laundry expenses.   
 
CHA will not allow any Newtowne Court tenant who already owns a dishwasher to bring that 
dishwasher to a renovated unit at Newtowne Court (absent approval of a reasonable 
accommodation request). 
 
9.6   Parking 
 
During the construction at Newtowne Court, the CHA shall use its best effort to maintain the current 
number of parking spaces available for residents’ motor vehicles at Newtowne Court but cannot 
guarantee that the number may not be reduced during construction.  
 
9.7  Relocation Claims 
Following receipt of a claim for Moving Related Costs, Replacement Housing Costs, or Washing 
Machine Buy-Back, the CHA agrees to conduct an expeditious review and shall promptly notify the 
claimant about the need for any additional information in order for the CHA to determine the claim. 
Payment for a claim shall be made within 20 business days following receipt of documentation that 
establishes claimant's entitlement. Before denying any claim, the CHA shall offer the tenant a face to 
face meeting to discuss the claim. If the CHA denies the claim, the CHA shall provide written notice to 
the tenant of the detailed reasons for the denial and a description of the process for filing an appeal. 
 
9.8 Statement of Assurance 
As part of the information packet prepared and distributed by CHA, all households will receive a 
statement of assurance signed by the head of the CHA stating that relocation assistance payments will 
be provided to temporary or permanently displaced residents in accordance with this Agreement and 
applicable laws. See Attachment F. 

10: What Happens When Newtowne Court Construction is Finished? What 
Rules Apply? 
 
 
10.1  Low-Income Housing Tax Credits (LIHTC) and RAD Project-Based Voucher (PBV)  
Program 

capacity; for one bedroom apartments (not accessible), the CHA will provide a stackable washer (3.4 cubic 
feet) and dryer (5.9 cubic feet); and for all other apartments, the CHA will provide a top loading washing 
machine with 5.0 cubic feet capacity.   If the tenant’s clothes dryer currently fits in the apartment, it will still fit 
after renovation.  

26 | P a g e  -  F I N A L  

                                                                                                                                                                   



Approved Plan 04.08.15 

The CHA and the new owner of Newtowne Court shall operate the 268 apartments as low-income 
housing tax credit and RAD Project-Based Voucher rental housing which shall be governed by the 
laws and regulations applicable to Rental Assistance Demonstration (RAD) Program and Project-Based 
Voucher Program as amended by CHA’s Moving to Work Agreement, except when the federal low 
income housing tax credit program imposes different requirements (such as income limits on initial 
eligibility and relating to student status).  The CHA will operate the RAD PBV apartments at 
Newtowne Court as family public housing with the same tenant protections as currently in place for 
federal public housing including but not limited to:  the continuation of the existing lease (except as 
modified for LIHTCs), grievance and pet policies, resident organization recognition and funding, rent 
calculation methodology established by CHA under MTW, and CHA’s Admissions and Continued 
Occupancy Policy (including allowing transfers among “RAD” developments).  Any future changes to 
the lease and/or these policies will be subject to a public notification and comment period in accordance 
to the notice and comment provisions of 24 CFR 966 and 24 CFR 964 as they may be amended by the 
MTW Agreement, the MTW Annual Plan, the lease, or other written agreement between the CHA and 
the local or city-wide tenant organization.  At a minimum, the CHA will memorialize these protections in 
the Management Plan, an attachment to the Management Agreement that will be executed between the 
ownership entity of the RAD development and the CHA. 
 
The CHA and/or the owner of the Newtowne Court shall provide the Tenant Council officers, 
Cambridge and Somerville Legal Services, and the Alliance of Cambridge Tenants (ACT) with copies 
of the proposed Management Agreement (and all attachments) and proposed RAD Use Agreement 
with sufficient time to enable the named parties to meet with the CHA, to obtain relevant information 
from the CHA, and to submit comments prior to the execution of the Management Agreement and 
RAD Use Agreement.  
 
 
10.2  Return from Off-Site - Moves After Construction is Completed 
All current Newtowne Court tenants who moved off site and who want to return to the new Newtowne 
Court upon its completion shall be entitled to do so in accordance with this Agreement and as 
evidenced by the Assurance of Permanent Housing and Benefits (Attachment F).  CHA will provide 
such Newtowne Court residents with as much notice as possible for returning residents, but at least 
one hundred (100) days before the estimated date that the newly renovated Newtowne Court will be 
available for occupancy. Any tenant electing to return to the new Newtowne Court after construction is 
complete shall notify the CHA that he/she elects to return within the time limits specified in the chart 
and sections below. 
 
 
 
 
Prior to the household's move back to Newtowne Court, Cambridge Housing Authority's Relocation 
Coordination Manager (RCM) or assistant will meet with each household to:  
 

• confirm that they wish to return to the renovated Newtowne Court 
• discuss the upcoming move;  

27 | P a g e  -  F I N A L  



Approved Plan 04.08.15 

• confirm unit preference(s);  
• confirm if there is a need for moving or packing and unpacking assistance; and  
• identify potential moving dates.  

 
For those tenants returning to Newtowne Court from off site, the CHA will develop a unit assignment 
plan based upon the following criteria: 
 

• Appropriate unit size 
• Pertinent medical needs  

 
Every Newtowne Court tenant wishing to return to the renovated Newtowne Court at the end of 
construction will be part of this lottery with those tenants receiving the lowest lottery number having 
priority over similarly situated tenants receiving a higher lottery number.  Tenants with pertinent medical 
need will be placed on one list (in lottery order) for each bedroom size and will have priority over all 
other tenants for a particular relocation option that meets his or her medical needs.  Those tenants 
without medical need will be placed on a second list by bedroom size and lottery number.  All tenants 
with medical need shall be placed into apartments which meet their needs if at all possible.  If tenants 
with medical needs require the same type of apartment (such as first floor) the tenant with the lowest 
lottery number will have first choice of such units.  Once those with medical needs are placed in 
appropriate units to the extent possible, then the remainder of the units shall be chosen by returning 
tenants in order of the tenant’s lottery number within each bedroom size. 
 
All Newtowne Court tenants who relocated off site shall be notified at least two weeks in advance of the 
date and time of the lottery. The lottery shall be conducted in the Newtowne Court community room and 
open to any interested person.  After the lottery, the CHA will prepare a ranked list taking into 
consideration any medical need a resident may have and post the lists (with a control number) in the 
management office within two business days of the lottery.  Once the list is posted, the CHA shall share 
the lottery results with Cambridge Economic Opportunity Committee and Cambridge and Somerville 
Legal Services (with a particular tenant’s name listed if the tenant so authorizes the CHA to release the 
name and otherwise, by a control number).  
 
In the event that there is no apartment of the appropriate size available for a particular family wishing to 
return to Newtowne Court after the renovation is complete, then the family shall have permission to 
move into a Newtowne Court unit of a different size (if not overcrowded under the Sanitary Code) with 
the right to transfer to the appropriate size unit once one becomes available.  In the alternative, such 
family can opt to be placed on the administrative transfer list with the right to move into the appropriately 
sized unit at Newtowne Court when one becomes available.  If there is more than one such family 
needing a particular sized apartment, then the family will be placed on the administrative transfer list by 
lottery number.  
 

STEP 1 100 days 
CHA shall notify all Newtowne Court tenants who moved off site at 
least 100 days before the estimated date that the new Newtowne 
Court will be ready for occupancy.   
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STEP 2  

Such Newtowne Court residents interested in returning to newly 
renovated Newtowne Court Apartment from off-site will need to 
complete the paperwork and income verification required for the 
LIHTC program.  This process will begin upon the “100 day” notice 
specified in Step 1 above.  The RCM or building management staff 
shall be available to the Residents to assist in completing 
paperwork where such assistance is necessary.  

STEP 3 

Approximately 90 
calendar days 

before 
construction is 

completed 

The CHA shall hold open houses for tenants to view a completed  
unit (with all finishes).  At least some of the open houses will be at 
times convenient for working tenants, including at night and on a 
weekend. The CHA shall provide as much advance written notice 
as possible of the dates and times of the Open Houses and of the 
tenant's deadline to elect to return to Newtowne Court. The CHA 
shall send a preference form to tenants with the announcement of 
the open houses and also make the form available at the open 
houses.  If, due to scheduling conflicts with all scheduled open 
houses, a tenant must notify the CHA in writing that they are not 
able to attend any of the open houses, the CHA shall make 
arrangements to show the tenant appropriate sized units at a 
mutually agreed upon date and time. 
 
 
 

 
STEP 4 
 

3 
business 

days 
 

Each tenant shall notify the CHA within three (3) business days of 
the date of the last open house that he/she (1) elects to return to 
Newtowne Court (and any preferences for units) or (2) does not 
elect to return to Newtowne Court.  Tenants will be notified of the 
deadline for designation in writing at least seven days in advance of 
the deadline.  See Section 10.3 below for rules on extensions. 
 
 
 
 STEP 5  

The CHA shall offer tenants a specific unit in writing (and also by 
telephone where an active phone number is known by CHA).  
Tenants will be able to see the specific unit within 1 business day of 
any offer.  If there are residents that want the same unit, then the 
CHA shall conduct a lottery to determine which off-site tenant will 
receive which unit.  (See above) 

STEP 6 3 business days 

Each tenant offered a unit at Newtowne Court shall notify the CHA, 
within three (3) business days of receipt of the offer, of his/her 
decision to accept or not accept the offer unless there is a medical 
reason or other good cause exists for extending this deadline. If a 
tenant does not accept the offer, then the CHA shall offer the 
apartment to the tenant next in line as established by the lottery 
described in Step 5 above. 

STEP 7 45 calendar days The CHA shall meet with each tenant to discuss the moving logistics  
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STEP 8 30 calendar days 
The CHA shall provide each tenant with no less than 30 days 
advance written notice of the expected move date to return to the 
specific Newtowne Court apartment. See Section 10.3 below for 
good cause exceptions. 

 
The CHA shall provide at least 30 days written notice of the actual date that the newly renovated 
Newtowne Court will be available for occupancy as noted in STEP 8 above. The CHA shall contact 
each tenant by phone or in person to confirm receipt of the notice and to make arrangements for a 
moving date. 
 
Section 10.3 Extensions. 
The CHA will hold a newly renovated Newtowne Court unit for 30 days if a tenant has good cause 
(e.g. medical reason) for not being able to return on the scheduled re-occupancy date. However, if a 
tenant does not elect to return to the new Newtowne Court as provided in Section 10.2 above, or 
within such further time as allowed by CHA for good cause, then the tenant forfeits (gives up) the right 
to return to the newly renovated Newtowne Court. 
 
If a tenant elects to return to the new Newtowne Court as set forth in STEP 4 above but cannot move 
within the time limits set by CHA, for good cause shown, the CHA shall place the person on the wait list 
for Newtowne Court ahead of applicants from the CHA waiting list. 
 
10.4 ADA Apartments  
After construction, Newtowne Court will have thirteen (13) apartments ("ADA Units") which are 
wheelchair accessible. The priority for occupancy of these ADA units is as follows: 
 

First priority:  Existing Newtowne Court tenants who occupied an ADA Unit at the start of  
   construction and who need the features of the ADA unit. 
 
Second priority: Emergencies who need the ADA unit (applicants granted emergency status by 
   the CHA).  
 
Third priority:  Newtowne Court tenants who need the features of the ADA unit.  
 
Fourth priority:  Households on the CHA' s reasonable accommodation waiting list. 
 
Fifth priority:   Applicants on the CHA waitlist for public housing who need such a unit. 
 
Sixth priority:  Newtowne Court tenants who do not need such a unit (provided that the tenant 

must sign a lease amendment providing that he/she will transfer to another 
Newtowne Court unit if an applicant or tenant needs such a unit and meets one 
of the priorities described above) 

11: What Information Will Tenants Receive? 
 
11.1 Language Requirements 
After this Agreement is signed, the CHA shall send a copy to each tenant. If the tenant reads Haitian 
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Creole or Spanish (as his/her primary language), then the CHA shall translate and provide this 
Agreement to the tenant in Haitian Creole or Spanish as applicable. If a tenant cannot read English, 
Haitian Creole or Spanish then the CHA shall provide an oral interpretation of this Agreement if 
requested by the tenant.  In the transmittal of the executed Agreement to residents, the CHA will include 
a notice to ensure that households with Limited English Proficiency (LEP) are aware of the language 
services available to them.  LEP speakers will receive this notice in their primary language. 
 
11.2 Informational  Meetings 
Until the Newtowne Court renovation is completed, the CHA shall conduct informational meetings, at 
least quarterly or more often as needed unless both parties agree otherwise, to update Newtowne Court 
tenants of the status of the relocation and construction. The CHA shall also provide all Newtowne Court 
tenants, the Alliance of Cambridge Tenants, the Cambridge Economic Opportunity Committee and 
Cambridge and Somerville Legal Services with newsletters or other written information containing any 
significant updates in the relocation and construction process.  Such documents shall be sent to the 
Tenant Council officers, the Alliance of Cambridge Tenants and the Cambridge Economic Opportunity 
Committee, by email or otherwise, sufficiently in advance of distribution to allow for meaningful input as 
to any requested document changes. 
 
In addition, the Relocation Coordination Manager, the Newtowne Court Property Manager, 
representative(s) from the CHA’s Planning and Development Department, and representative(s) from 
the CHA’s Operations Department shall meet with the Tenant Council officers and designees and ACT 
representatives as needed to ensure the smooth implementation of this Agreement.  

12: What Happens to the Newtowne Court Relocation Committee? 
 
12.1 The CHA shall maintain a list of the former and current addresses of each tenant household 
subject to this Agreement. 
 
12.2  The CHA shall recognize the Tenant Council as the official representatives of Newtowne Court 
tenants for the purpose of enforcing this Agreement regardless of the location at which the current 
Newtowne Court tenants reside.   Members of Tenant Council who are temporarily relocated pursuant 
to this Agreement shall continue to be members throughout the relocation process regardless of the 
location at which they reside.   The role of the Relocation Committee is as otherwise explained in this 
Agreement.  
 
12.3 The CHA shall translate and mail material to all tenants on the list described in Section 12.1 above 
on behalf of the Tenant Council and/or Relocation Committee upon their reasonable request.  In 
addition, the CHA shall provide and pay for interpreters at tenant meetings specific to relocation matters 
upon the Tenant Council and/or Relocation Committee’s reasonable request and with proper notice.  
 
12.4 The CHA shall provide, without charge, reasonable space for meetings and the operation of  
Tenant Council before, during, and after the relocation period and shall provide, without charge, 
reasonable space for meetings and the operation of the Relocation Committee before the relocation 
period.    
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ATTACHMENT A 
 

Newtowne Court Relocation Committee Members 
 

Name Apartment Number Telephone Email Address 
 
Bill Cunningham 
 

 
6 Newtowne Court # 166 

 
* 

 
etwee@earthlink.net 

 
Yanming Deng 
 

   

 
Zerihun Desalegn 
 

   

 
Laurie Jackson 
 

 
* 

 
857-312-2747 

 
n/a 

 
Rhonda McPherson  
 

 
* 

 
* 

 
* 
 

 
Debra Morris 
 

 
16 Newtowne Court # 212 

 
617-945-5344 

 
* 

 
Mark Moses 
 

 
121 Washington St. # 8 

 
* 

 
* 

 
Krishna Shrestha 
 

 
n/a 

 
n/a 

 
n/a 

 
Guanghin Tang 
 

   

 
*   Can be reached through the Newtowne Court/Washington Elms Tenant Council’s office at the 

Pisani Center, 131 Washington Street, Cambridge, MA  02139 

617-577-1759      Tenantcouncil.ntc.we@gmail.com 
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CHA and Third Party Contact Information 
 

Name Organization Telephone Email Address 
 
Cheryl-Ann Pizza-Zeoli 
 

Alliance of Cambridge Tenants 
(ACT) 

 
617-499-7031 

 
tenants@earthlink.net 

 
Susan Hegel 
 

Cambridge and Somerville Legal 
Services  

 
617-603-2712 

 
shegel@gbls.org 

 
Elaine DeRosa 
 

Cambridge Economic 
Opportunity Committee 

 
617-868-2900 

 
ederosa@ceoccambridge.org 

 
Margaret Donnelly Moran 
 

Cambridge Housing Authority – 
Planning & Development 

 
617-520-6251 

 
mmoran@cambridge-housing.org 

 
Amy Winter 
 

Cambridge Housing Authority –  
Planning & Development 

 
617-520-6259 

 
awinter@cambridge-housing.org 

 
Camille Perry 
 

Cambridge Housing Authority -  
RCM 

 
617-405-5553 

 
cperry@cambrirdge-housing.org 

 
Rashida Golden-Jolly 
 

Cambridge Housing Authority – 
RCM 

 
617-405-5554 

 
rjolly@cambridge-housing.org 
 

 
Faith Marshall 
 

Cambridge Housing Authority – 
Deputy Director of Operations 

 
617-520-6262  

 
fmarshall@cambridge-housing.org 
 

 
Ade Onikeku 
 

Cambridge Housing Authority – 
Newtowne Court Property 
Manager 

 
617-499-7120 

 
aonikeku@cambridge-housing.org 

 
Leisa Seaton 
 

Cambridge Housing Authority – 
Newtowne Court Assistant 
Property Manager 

 
617-499-7120 

 
lseaton@cambridge-housing.org 
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ATTACHMENT B 
 

FUNDING SOURCES (as of March 10, 2015) 
 
 
Source $ 
Bank Mortgage $29,900,000 
Tax Credit Equity Investor $39,371,182 
CHA Acquisition Loan $28,780,525 
CHA Program  Loan $9,275,735 
Subordinate Loan from Citibank NA $7,087,394 
Development Period Cash Flow $3,500,000 
Total Development Cost (TDC) $117,914,836 
 
* When all of acquisition is exclude, the TDC is $72,095,436 
 
RELOCATION BUDGET 
 
Activity Estimated Budget 
  
Moving Services  
($625 x 480 moves) $300,000 

Packing Assistance 
($300 x 150 moves) $45,000 

Utility Reconnection/Miscellaneous Costs 
($125 x 480 moves) $60,000 

Cleaning and Extermination 
($300 x 268 moves) $80,400 
 

Total Relocation Costs 
 

 

$485,400 
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ATTACHMENT C – 

PHASING SCHEDULE 
   
 The CHA intends to renovate Newtowne Court one “door” at a time.  Each door consists of 
approximately 6-9 apartments.  These are listed on the next page. All apartments in the same door 
must be vacant before the work in the door can start. 
 
 Door 34 will need to be vacant first, followed by Doors 36, 35, and 33.  The chart on the next 
page includes an estimated time frame for when the construction work for the various doors is 
anticipated to begin. 
  

36 | P a g e  -  F I N A L  



Approved Plan 04.08.15 

 
 

Phase Doorway # of Units Begin End 
1 Door 34 6 07/06/15 08/28/15 
2 Door 36 6 09/07/15 10/16/15 
3 Door 35 6 09/14/15 10/23/15 
4 Door 33 6 09/21/15 10/30/15 
5 Door 2 9 11/16/15 12/25/15 
6 Door 4 6 11/23/15 01/01/16 
7 Door 6 8 11/30/15 01/08/16 
8 Door 8 6 01/25/16 03/04/16 
9 Door 10 9 02/01/16 03/11/16 
10 Door 1 9 02/08/16 03/18/16 
11 Door 3 6 04/04/16 05/13/16 
12 Door 5 8 04/11/16 05/20/16 
13 Door 9 9 04/18/16 05/27/16 
14 Door 7 6 06/13/16 07/22/16 
15 Door 14 7 06/20/16 07/29/16 
16 Door 12 9 06/27/16 08/05/16 
16 194 Washington Street 1 06/27/16 08/05/16 
16 196 Washington Street 1 06/27/16 08/05/16 

16/17 16 Newtowne Court #207 1 06/27/16 09/30/16 
17 Door 16 8 08/22/16 09/30/16 
18 Door 18 7 08/29/16 10/07/16 
19 Door 20 8 09/05/16 10/14/16 
19 176 Washington Street 1 09/05/16 10/14/16 
20 Door 13 6 10/31/16 12/09/16 
21 Door 11 8 11/07/16 12/16/16 
21 727 Main Street 1 11/07/16 12/16/16 
21 731 Main Street 1 11/07/16 12/16/16 

21/22 725 Main Street 1 11/07/16 12/23/16 
22 Door 15 9 11/14/16 12/23/16 
23 Door 17 6 01/09/17 02/17/17 
24 Door 19 8 01/16/17 02/24/17 
25 Door 24 7 01/23/17 03/03/17 
26 Door 22 9 03/20/17 04/28/17 
26 172 Washington Street 1 03/20/17 04/28/17 
26 174 Washington Street 1 03/20/17 04/28/17 
27 Door 26 5 03/27/17 05/05/17 
28 Door 28 7 04/03/17 05/12/17 
29 Door 30 9 05/29/17 07/07/17 

29/30 142 Washington Street 1 05/29/17 07/14/17 
30 Door 32 9 06/05/17 07/14/17 
30 134 Washington Street 1 06/05/17 07/14/17 
30 136 Washington Street 1 06/05/17 07/14/17 
31 Door 23 6 06/12/17 07/21/17 
32 Door 21 9 08/07/17 09/15/17 
33 Door 25 5 08/14/17 09/22/17 
34 Door 27 6 08/21/17 09/29/17 
35 Door 29 9 10/16/17 11/24/17 
35 671 Main Street 1 10/16/17 11/24/17 
36 Door 31 9 10/23/17 12/01/17 
36 655 Main Street 1 10/23/17 12/01/17 
36 657 Main Street 1 10/23/17 12/01/17 
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ATTACHMENT D 
 

THE MOVING PROCESS: 
KNOW YOUR RIGHTS AND RESPONSIBILITIES 

 
 
Dear Newtowne Court Resident: 
 

The upcoming construction at Newtowne Court requires that you and your neighbors 
must move out of your apartment.  You will have many important choices and opportunities 
resulting from the construction project.  You should carefully and thoroughly consider all of your 
relocation options before making a selection.  Once you are notified of your move date, you 
must pack all your belongings, and be ready to move on your specified date.  Professional 
packing services will be made available as necessary.  It is important that you know your rights 
and responsibilities. 
 
 
Your Rights 
 

1. To have the Cambridge Housing Authority (CHA) provide you with a choice of 
relocation options which will provide you with decent, safe and affordable housing as 
you move from Newtowne Court or to another Newtowne Court apartment.   
 

2. To provide you with an apartment at Newtowne Court, another CHA development or a 
Section 8 when you are relocated for modernization purposes in accordance with the 
terms and conditions of the Newtowne Court Resident Relocation and Unit Assignment 
Policies and Procedures Agreement.  
 

3. To guarantee permanent housing at Newtowne Court upon completion of its 
revitalization program as specified in the Assurance of Permanent Housing and 
Benefits you have received. 
 

4. To have the CHA cover all eligible moving-related expenses associated with the 
relocation including actual moving cost and utility reconnections, and to provide moving 
assistance to those in need. 

 
5.    To offer you, to the degree possible, a limited choice among moving dates. 

 
6. To have the CHA or its agent provide moving boxes and related packing materials as 
 needed. 

 
7.  To have the CHA provide at least 30 days’ notice of your actual move date and not to 
 move you during the fourth week of November, the last two weeks of December, or 
 when you are celebrating a culturally or religiously significant event.  
 
8.   To have the CHA conduct a fair and open process in full accordance with the 
 policies and procedures detailed in the Newtowne Court Resident Relocation and 
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 Unit Assignment Policies and Procedures Agreement.  
 

9.   To have an avenue within CHA to grieve any individual complaints. 
 
 
Your Responsibilities 
 

1. To specify preference as to the relocation option you wish to use during the upcoming 
Newtowne Court construction project. 
 

2. To move upon notice during the specific time period irrespective of any pending 
grievance related to relocation or continuing occupancy.  However, your right to file a 
grievance will not be waived by such a move provided notice is filed before the move. 
 

3. To pack all your belongings and prepare furniture for moving with the exception of items 
which the residents may wish to move on their own, such as fragile items, plants, and 
electronic equipment.  Everything but furniture must be packed in boxes.  Curtains 
and/or drapes must be packed.  Residents must notify the CHA if their need assistance 
with any packing 10 days prior to their scheduled move. 

 
4. To arrange with utility companies to have your services transferred to your new 

apartment, and to cover all associated arrearage.   
 

5. If you are moving to another CHA development, a Section 8 unit, or permanently to 
another Newtowne Court apartment, to notify the post office, Social Security, and other 
agencies, individuals, companies, etc. of your change in address. 
 

6. To be ready to move all your belongings on the specified date, and to be home and 
ready when the movers arrive.  
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ATTACHMENT E 
 

NOTICE OF NON-DISPLACEMENT 
 
(date) 

 
Dear   : 

 
On September 16, 2013, the Cambridge Housing Authority (CHA) notified you of 

proposed plans to rehabilitate the property you currently occupy at Newtowne Court in Cambridge 
for a project which could receive approval from the U.S. Department of Housing and Urban 
Development (HUD) under the Rental Assistance Demonstration (RAD) program to convert 
Newtowne Court from the federal public housing program to the RAD project-based voucher 
program.  On December 20, 2013, the project was approved for conversion under RAD after a 
period of due diligence.  Once final approval is received after the due diligence period is 
completed, renovation work will begin at Newtowne Court.  Right now, we anticipate that work 
will begin in April 2015. 

 
• This is a notice of nondisplacement.  You will not be required to move 

permanently as result of the renovation work at Newtowne Court. 
 
This notice guarantees you the following: 

 
1.   Upon completion of the rehabilitation, you will be able to lease and occupy your present 

apartment or another suitable, decent, safe and sanitary apartment in the same building 
under reasonable terms and conditions as outlined in the Newtowne Court Resident 
Relocation and Unit Assignment Policies and Procedures Agreement. 

 
2.   You will need to move temporarily so that the renovation work can be completed.  The 

CHA will provide assistance with moving and packing, covering these costs directly.  In 
addition, the CHA will reimburse you all of your extra expenses, such as utility 
reconnection fees and any increased interim housing costs.  The temporary unit you move 
to will be decent, safe and sanitary, and all other conditions of the temporary move will be 
reasonable. 

 
Since you will have the opportunity to occupy a newly rehabilitated apartment at Newtowne Court, 
I urge you not to move from Newtowne Court. (If you do elect to move from Newtowne Court for 
your own reasons, you will not receive any relocation assistance).    

 
We will make every effort to accommodate your needs. Because federal funding is involved in 
this project, you are protected by the Uniform Relocation Assistance and Real Property 
Acquisition Policies Act of 1970, as amended.  Of course, you must continue to comply with the 
terms and conditions of your lease. 
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If you have any questions, please contact 
 
          Relocation Coordination Manager:    (name)  ,  at   (phone)  , 

  (address)  .   
 
 Tenant Council and Relocation Committee at:  (617) 577-1759. 
 

Alliance of Cambridge Tenants at:  (617) 499-7031 or tenants@earthlink.net 
 

 
This letter is important to you and should be retained. 

 
Sincerely, 

  (name and title)   . 
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NOTICE OF DISPLACEMENT 
(for residents who wish to move and do move from Newtowne Court during construction) 

 
(date) 
  
 
 
Dear ___________: 
  
  
 On September 16, 2013, the Cambridge Housing Authority (CHA) notified you of proposed 
plans to rehabilitate the property you currently occupy at Newtowne Court in Cambridge for a 
project which could receive approval from the U.S. Department of Housing and Urban 
Development (HUD) under the Rental Assistance Demonstration (RAD) program to convert 
Newtowne Court from the federal public housing program to the RAD project-based voucher 
program.  On December 20, 2013, the project was approved for conversion under RAD after a 
period of due diligence.  Once final approval is received after the due diligence period is completed, 
renovation work will begin at Newtowne Court.  Right now, we anticipate that work will begin in 
April 2015. 
 
 In order for the CHA to complete the renovation work at Newtowne Court, you will need to 
be relocated for up to approximately four years until the project’s completion.  Upon its 
completion, you will be able to lease and occupy a decent, safe, and sanitary unit at Newtowne 
Court in accordance with the “Newtowne Court Resident Relocation and Unit Assignment Policies 
and Procedures Agreement”.   

 
• This is your Notice of Eligibility for relocation assistance 
• The effective date of your eligibility is _________(insert date).   

 
 However, you do not need to move now.  You will be provided written notice of the date by 
which you will be required to move.  This date will be no less than 90 days from the date 
comparable replacement housing has been made available to you.  In addition, in accordance with 
the Newtowne Court Resident Relocation and Unit Assignment Policies and Procedures and the 
requirements specified in PIH Notice 2012-30, Rev 1, RAD Final Implementation Notice, you are 
eligible to return to Newtowne Court at the completion of construction.  CHA will notify you at 
least one hundred (100) days before the estimated date that the newly renovated Newtowne Court 
will be available for occupancy so you may visit Newtowne Court, and determine whether or not 
you are interested in returning.   
 
 Enclosed is a brochure entitled, "Relocation Assistance to Tenants Displaced From Their 
Homes."  Please read the brochure carefully.  It explains your rights and provides additional 
information on eligibility for relocation payments and what you must do in order to receive these 
payments.     
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 The relocation assistance to which you are entitled includes: 
 
 Relocation Advisory Services.  Includes counseling and other assistance to help you find 
 another home and prepare to move.        
 
 Payment for Moving Expenses.  You may choose:  (1)a payment for your actual reasonable 
 moving and related expenses, or (2) a fixed moving payment in the amount of $________ 
 based on the URA Fixed Residential Moving Cost Schedule, or (3) a combination of both.  
 Please note you could also opt to use a moving company hired by the CHA to carry out 
 your move at no cost to yourself. 
 
 Replacement Housing Payment.  You may be eligible for a replacement housing payment to 
 rent or buy a replacement home.  The payment is based on several factors including: (1) the 
 monthly rent and cost of utility services for a comparable replacement dwelling, (2) the 
 monthly rent and cost of utility services for your present home, and (3) for low-income 
 persons, 30 percent of your average monthly gross household income.  This payment is 
 calculated on the difference in the old and new housing costs for a one-month period and 
 multiplied by 48. 

  
 Listed below are three comparable replacement dwellings that you may wish to consider for 
your replacement home.  If you would like, we can arrange transportation for you to inspect these and 
other replacement dwellings. 

   
   Address  Rent & Utility Costs   Contact Info   

1.   ________________________________________________________________ 
 
2.   ________________________________________________________________ 
 
3.   ________________________________________________________________ 
 
 We believe that the dwelling located at       (address)      is the most representative of your 
present Newtowne Court apartment.  The monthly rent and the estimated average monthly cost of 
utilities for this dwelling is $               and it will be used to calculate your maximum replacement 
housing payment.  Please contact us immediately if you believe this dwelling is not comparable to your 
current home.  We can explain our basis for selecting this dwelling as most representative of your 
current home and discuss your concerns.   
 
 Based on the information you have provided about your income and the rent and utilities you 
now pay, you may be eligible for a maximum replacement housing payment of approximately $             
(48 x $____), if you rent the dwelling identified above as the most comparable to your current home or 
rent another dwelling of equal cost.  
 
 Replacement housing payments are not adjusted to reflect future rent increases or changes in 
income.   This is the maximum amount that you would be eligible to receive.  If you rent a decent, safe 
and sanitary home where the monthly rent and average estimated utility costs are less than the 
comparable dwelling, your replacement housing payment will be based on the actual cost of the 
dwelling.  We will not base your payment on any dwelling that is not a comparable replacement home.  
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All replacement housing payments must be paid in installments.  Your payment will be paid in    #_ 
installments. 

 
 Should you choose to purchase (rather than rent) a decent, safe and sanitary replacement home, 
you would be eligible for a downpayment assistance payment which is equal to your maximum 
replacement housing payment, $_________ or $5,250 whichever is less.  Let us know if you are 
interested in purchasing a replacement home and we will help you locate such housing. 
 
 Please note that all replacement housing must be inspected in order to ensure it is decent, safe 
and sanitary before any replacement housing payments are made.   
 
 If you have any questions about this letter and your eligibility for relocation assistance and 
payments, please contact           (name)           ,                (title)                 at       (phone)      ,                      
(address)                            before you make any moving plans.  He/she will assist you with your move 
to a new home and help ensure that you preserve your eligibility for all relocation payments to which 
you may be entitled. 
     
 Remember, do not move or commit to the purchase or lease of a replacement home before 
we have a chance to further discuss your eligibility for relocation assistance.  This letter is important to 
you and should be retained. 
 

Sincerely, 
 
 
 

   (name and title)   . 
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ATTACHMENT G 
 

Washing Machine ‘Buy-Back” Policy 
Associated with Revitalization of Newtowne Court: 

 
Current residents of Newtowne Court will not be allowed to bring their current washing machines 
back to the Revitalized Newtowne Court units.  The CHA will supply new washing machines in each 
of the units. 
 
In acknowledgement of the impact on residents who have previously purchased their own washing 
machines, the CHA is providing residents with the option to buy-back their current washing 
machines under the following conditions: 
 

1. Residents who have purchased a new washing machine within the last ten years will be 
reimbursed for the original cost of the washing machine adjusted based on a straight-line 
10-year depreciation value tied to the anniversary of the purchase of the machine. It will be 
the responsibility of the resident to provide either documentation of the original purchase in 
the form of receipts or documentation of the original purchase price and documentation 
verifying the date of purchase.  

 
Example:   A Newtowne Court resident purchased a washing machine in June of 2012 and 
paid $600 for this washing machine as documented by sales receipt.  In June of 2015 the 
resident is required to relocate from their current unit.  Because the washing machine is 
three years old and depreciation is 10% per year (here, $60 per year), the value of the 
washing machine is $420 determined as follows: 
 
  Original Price:             $600 
             Depreciation:            - $180  (Based on 3 years of depreciation at $60 per year)  
   CHA Buy-Back Amt:   $420 

 
 

2. If the resident’s washing machine is in operating condition and is older than ten years OR if 
the resident does not have documentation of the original purchase, then the CHA will 
purchase the machine for $200.    
 

3. If the resident has a “rent to own” washing machine, the CHA will pay the resident the 
original cash value of the machine less depreciation (as explained above) or $200, 
whichever is greater.  The CHA may increase said amount on a case by case basis. 
  

4. In any event, the CHA will pay the resident a minimum of $200 per household for any 
washing machine in operating condition  
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ATTACHMENT H 
 

RELOCATION EXCEPTION TO CHA PET POLICY 
For NEWTOWNE COURT RESIDENTS11 

 
1. This Relocation Exception to the CHA Pet Policy for Newtowne Court Residents has been 

established for households relocating outside and within Newtowne Court to facilitate the 
redevelopment effort.  One cat per household which resided on-site as of April 15, 2015 is 
covered by this Policy.  These cats are “grandfathered” for the life of the household’s 
tenancy at all CHA public and affiliate housing, except that no cats are allowed at Woodrow 
Wilson Court and condo units due to the specific limitations of these sites.  Grandfathered 
cats are permitted to return to the “new” Newtowne Court.  However, no NEW pets (other 
than in accordance with CHA’s existing pet policy or as permitted as a reasonable 
accommodation) are permitted at Newtowne Court or at any other CHA family sites.   
 

2. The resident must complete the attached Lease Rider with all associated documentation 
and submit it to the Manager by June 15, 2015 or other extended date upon a showing of 
good cause to register a “grandfathered” cat.  However, for those cats not already neutered 
or spayed, the resident must arrange for such neutering/spaying and submit documentation 
to the CHA Manager of the neutering/spaying and vaccinations by the date the resident is 
scheduled to move off site or, if the resident is remaining on site during construction, then by 
the date the resident is scheduled to move into the new Newtowne Court.  CHA will send a 
letter to all Newtowne Court residents within one week of passage of this agreement 
regarding the timeframe and requirements for registering cats. 

 
3. If pets are left unattended for 24 hours or more, Cambridge Housing Authority may enter to 

remove the pet and transfer it to the caretaker named on the pet rider or to the proper 
authorities if the caretaker refuses to accept the pet. The Cambridge Housing Authority 
accepts no responsibility for the pet under such circumstances. 

 
4. Registration of the cat (including photo) with the Manager will occur regularly.  Proof of 

current up-to-date inoculations and verification that the cat has been neutered or spayed 
must be provided at that time. 

 
5. All female cats over the age of 8 months must be spayed. All male cats over the age of 10 

months must be neutered. If health problems prevent such spaying or neutering, a 
veterinarian’s certificate satisfactory to the Cambridge Housing Authority will be necessary 
to allow the pet to move into or live in the building. 

 
6. Permitted pets are “grandfathered” cats, birds in cages and fish in aquariums.  Cats must 

weigh under 30 pounds. Gerbils, hamsters, ferrets, mice, reptiles or rabbits are not allowed. 
The Cambridge Housing Authority reserves the right to determine if other animals not now 
named are inappropriate pets for apartment dwellers.  Dogs are not permitted. 

 

11   Any pets already permitted by the CHA in accordance with its existing pet policy or as a reasonable 
accommodation are unaffected by this new policy and continue to be permitted.  
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7. Resident shall not permit any disturbance by his/her pet which would interfere with the quiet 
enjoyment of other residents, whether by loud howling, biting, scratching, chirping or other 
such activities. 

 
8. Pets must be restrained on a leash, carried, or in a cage or aquarium at all times when on 

the development’s common grounds or visiting in the apartment of another resident. In 
elevator buildings, pets must be on a short leash (pet is to be held close to the owner’s 
body) or pet will be carried. 

 
9. Every cat must wear a valid rabies tag and a tag bearing the owner’s name, address and 

phone number. 
 

10. No pets that bite or attack may be kept in Cambridge Housing Authority housing. 
 

11. Resident shall take adequate precautions to eliminate any pet odors within or around unit 
and maintain unit in a sanitary condition at all times. 

 
12. Resident is responsible for promptly cleaning up pet droppings, if any, outside of unit, and 

properly disposing of said droppings in a sealed plastic bag in the trash area designated by 
the Manager for such use. 

 
13. A plastic litter box will be maintained in a clean and sanitary manner and placed only on 

uncarpeted areas in the apartment and the litter will be changed and disposed of at least 
twice weekly in a sealed plastic bag in the trash area designated by the Manager for such 
use. 

 
14. Pets are not permitted in common rooms, including but not limited to community rooms, 

laundry rooms, TV rooms, kitchens, libraries, etc.  Cats will be caged or carried at all times 
in common hallways.  

 
15. Residents are not allowed to exercise their pet in Cambridge Housing Authority common 

space or dispose of waste on Cambridge Housing Authority property other than in 
receptacles set aside for this purpose. Use of garbage chutes or toilets to dispose of pet 
waste is expressly forbidden. 

 
16. Management will conduct unit inspections with proper notice as necessary to make sure that 

the apartment is maintained in a safe and sanitary condition and that the pet is being cared 
for. Should any damage be evident, Management will assess charges that the resident will 
be responsible for paying. Serious violations can result in eviction. 

 
17. If the Cambridge Housing Authority determines that a pet is a nuisance or threat to the 

safety or security of the person or property, the Cambridge Housing Authority may order the 
pet to be removed within 30 days.   

 
18. If the behavior of the pet is determined to be an imminent threat to the health and safety of 

other residents, the Cambridge Housing Authority may order the pet to be removed within 
24 hours. 

 
19. Residents who violate these rules are subject to:  a) being required to remove the pet from 

Cambridge Housing Authority premises within 30 days of notice by the Housing Authority; 
and/or  b) eviction. 
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      21. Any resident who disputes the Cambridge Housing Authority’s action or inaction under this 

Relocation Exception to CHA Pet Policy for Newtowne Court Residents has the right to 
grieve such action or inaction.  The Grievance Procedure currently attached to the 
Cambridge Housing Authority’s public housing lease, as it may be amended from time to 
time, shall apply to such grievances.  

 
 
I AGREE TO COMPLY WITH ALL THE ABOVE REGULATIONS PER THIS RELOCATION 
EXCEPTION TO CHA PET POLICY FOR NEWTOWNE COURT RESIDENTS.  I UNDERSTAND 
THAT SERIOUS OR PERSISTENT FAILURE TO COMPLY WILL RESULT IN THE REVOCATION 
OF THIS PET RIDER, IN WHICH CASE I WILL BE REQUIRED TO REMOVE MY PET FROM MY 
CAMBRIDGE HOUSING AUTHORITY APARTMENT OR TO RELINQUISH OCCUPANCY OF MY 
UNIT. 
 
 
 
I UNDERSTAND THAT AT THE SOLE DISCRETION OF THE MANAGEMENT UPON WRITTEN 
NOTICE TO THE RESIDENT, I WILL REMOVE SAID PET FROM THE PREMISES WITHIN 30 
DAYS (AS REFERENCED ABOVE) OR WITHIN 24 HOURS NOTICE  (IF THE PET IS 
DETERMINED BY THE CAMBRIDGE HOUSING AUTHORITY TO BE AN IMMINENT THREAT TO 
THE HEALTH AND SAFETY OF OTHER RESIDENTS). 
 
 
 
I UNDERSTAND THAT MANAGEMENT RESERVES THE RIGHT TO CHANGE THESE RULES 
AND REGULATIONS (SET FORTH IN PARAGRAPHS 3 THROUGH 20) FROM TIME TO TIME, 
PROVIDING SUCH CHANGES ARE IN COMPLIANCE WITH THE LAW. 
 
THIS PET POLICY HEREBY INCORPORATES BY REFERENCE ALL LAWS AND RULES 
ESTABLISHD BY THE CITY OF CAMBRIDGE ON ANIMALS. 
 
 
 
 
_____________________________________       ___________________ 
Tenant             Date   
 
 
 
_____________________________________       ___________________ 
Manager            Date 
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PET RIDER 
 

This pet rider to the lease between ______________________________________ 
                                                                                   (Tenant) 
 

and the Cambridge Housing Authority is made a part of the lease entered into on 
 
 ___________________________.  This pet rider allows ONE “grandfathered” cat  
                 (Date) 
 
named ____________________ who is approximately ________ years old on the date  
 
this PET RIDER is signed.                 
 

1. Both parties have read and signed the attached Relocation Exception to the CHA Pet Policy 
for Newtowne Court in effect for households relocating from Newtowne Court to facilitate the 
redevelopment effort. 

2. The resident will keep his/her pet in a responsible manner and provide proper care for it. 
3. The resident will be liable for any damage or injury caused by his/her pet. If the resident’s 

pet deposit does not cover the damage, Management and the resident will agree on a 
payment plan to pay for the damage as well as replace the pet deposit. 

4. The residents will register the pet with the Manager regularly. Proof of current up-to-date 
inoculations, verification that the pet has been neutered or spayed and a current photo must 
be provided in accordance with the attached Relocation Exception to the CHA Pet Policy for 
Newtowne Court. 

5. Resident will provide the name, address, and telephone number, in the space provided 
below, of a pet caretaker who will assume responsibility for the pet should the resident be 
unable to care for the pet. Resident will also provide the name, address, and telephone 
number of the veterinarian responsible for the pet’s health care. 

 
PET CARETAKER: 
 
Name:  ____________________________________ 
 
Address: ____________________________________ 
 
Telephone: ____________________________________ 
 
VETERINARIAN: 
 
Name:  ____________________________________ 
 
Address: ____________________________________ 
 
Telephone:      ____________________________________  
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